Fleming College

COURSE OUTLINES QUERY GUIDE

This document is a comprehensive guide to assist faculty, coordinators and academic chairs to utilize the various
gueries available. Course outlines is in the PeopleSoft (Evolve) Enterprise Resource Planning (ERP) system.

PeopleSoft is the system that also contains Faculty Centre and Class Cancellations modules, among many others.



Document Information

DOCUMENT NAME Course Outline PeopleSoft Queries
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Revision History

VERSION # : VER. DATE REVISED BY DESCRIPTION OF CHANGE
1.0 July 11, 2014 | David Baker | N/A
1.1 Nov. 25, 2014 : David Baker : Changes to queries design/structure and language
2.0 Aug. 4, 2015 David Baker : Content update and layout change
3.0 Aug. 1, 2018 : David Baker : Yearly revisions
-Updated screenshots, removed dated material
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FACULTY, COORDINATOR, AND DEAN (OR CHAIR) OPTIONS

MY COURSE OUTLINE(S)

Title

My course outlines

Name

FC_OUTLINE_MY_OUTLINES

Location

Main Menu > Course Outlines > Reports

When to use

To lookup all course outlines (annual and semester) that
you are associated to as an approver at any level

Users

Chairs/Deans

Continuing Education

Faculty

Learning Design and Support
Program Coordinators
School Operations Liaison
Super Users

Description

This query provides a list of all of your active outlines by
academic year.

1. Go to Fleming College’s website (http://flemingcollege.ca/)

2. Log into the myCampus Portal
3. Click the ‘More Applications’ button on the side menu and then click ‘Course Outlines’ button

Fleming College

LEARMN | BELONG 1 BECOME my(:a m;

B EMAIL (OWA)

B EMAIL

MYCOURSES (D2L)

FACULTY CENTRE

CO-CURRICULAR RECORD

EVOLVE ADMINISTRATIVE
SYSTEMS

§  FILEWAY (H:)

GRADES

THE ALEMING ZONE

MORE APPLICATIONS....

FLEMING COLLEGE WEBSITE

BOOKIT@FLEMING

Fleming College
LEARN | BELONG | BECOME myca m

MORE APPLICATIONS. . STAFF RESOUF
STAFF

RESQUR(

£ Back

Q, Search am

1

®Toda

ACCESSIBLE EDUCATION ONLINE

I ASSIGNMENT CALCULATOR

CANCEL/DELAY CLASS

CAREER OPPORTUNITIES
Your next cla

(Sutherland £

Your next clas
(Sutherland B CLASS CANCELLATIONS

Subscr

Subscri 'COURSE OUTLINES

FACULTY TIMETABLES

LEARNING AND DEVELOPMENT

MY ABSENCES

ROOM SCHEDULES

STUDENT SERVICES CENTRE

VIEW PAYCHEQUE
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4.

5.

6.

Click on the ‘Reports’ link

Course Outlines
Werwnng and Marfenance

Maintenance Tiradning

Crasle el or Soprove Sourtir sulbrad - Lkl exnium pnsinne 1imng mtunaly

™ Al Dver Civgrnd Ouithi = Toawwry) Bins
P Maemn Arral Crps Dhtles
T s Serrwilsi Tind Outhne

=

- Frports Ihill sxruin yoar dounia sullee oroductity,

Ly sl TN 1 B
B Ly coun pufine
Uy pemailis (WM 'e) WS

= Saatu repen by program
Click on the ‘My course outlines’ query link

My course outlines

View Approved Course Outlines
W gl e B{E TS DR DA

This query provides a list of all of your active outlines by

academic year.

Optional: Enter an Academic Year.

Academic year runs from September through August (e.g., 2015 academic year is from September

until August 2016)

FC_OUTLINE_MY_OUTLINES - My annual & term outlines

Optional: Acad year (eg.2015) @

View

Annual: | Annual: Annual: Annual: Semester: Semester: Semester:
Acad Course Acad N N Dean (or Term N Semester:  Semester: | Semester: N
Subject|Catalog Career Creation | Faculty Coordinator N Term L Creation . ~ ‘Coordinator Dean (or | Status
Year (] Org ‘Chair) description Session Section |Faculty appr .
date appr appr J— date appr Chair) appr
H BVH ’
Click the ‘View Results’ button
OpSonal Acad year (eg. 2015} | e . . .
m New: Field is now optional
Crowmilodd nidula i Eccel Sprepeinmet GOy Ted Fe )M Fig (kD)
wherar Al First 1-14 ol 14 Last
Annast Annusk A rereist i Semenien Semesten  Semesien  Semewien
- ] ] 1 L T 1
= Subject Catslog Carser — Crestion | Faculty | Coordiaion for Term L= Creation — — Facwlity  Coondnafor  Desn (or | Slabes
Wear 1] Doy Chair e ponpten Lennbon Bectunn
cate [ree appr e e S Chair] appr
12018 | 004020 ACCT 23 CRED MEJ 201800413 | Approved Approwed  Agprcwed 1100 | 2018Fs 20180801
2 |28 W45RE BUSH 4T CRED LAJ 20180201 1188 2018 Fal 20180201
3 | 3018 4298 CMRL 8 CRED |SENRS 20180801 1188 2018 Fall 20180801
4 2008 014088 CHET D CRED 3xTR 2018001 R | 2010F8  2018-08-01
5 | 2018 | ETIT|COMM 40 PREP ID2 20180812 | Approwed 1189 2018 Fall 20120822 ALA
B | 3018 8924 ESRY 1235 |CRED IHA 20180801 1189 20183 Fall 20180801
T 2008 0iS4TT|SCE 165 (PREP DS 2080420 i E;‘-.'ll_lzl 2018-08-20
B 2017 15032 ENVR (120 |CRED |SENRS 20180128 Approved Aproved  Approved 111 Saay, | 20TBO209 AEN Approved Approvid  Approved | Comples
0 [ 2017 00a024 ESRV 1235 |CRED HA 2018001 TR 20T Fa 20180801
10| 2047 002400 LAW3S 3 CRED L&J 20170812 | Approwed 79 20T Fall 20180717
112015 (014299 CMRL. 8 CRED |SENRS 20120801 1159 20M1SFall 20130201

122015 011750 CoMP 285 |CRED |LAJ 2050817 Approved Approved | Approwved 1150 2015 Fa 20150827
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This is how to read the results

Row

Course

Comments

8

ENVR 120

Annual is dean/chair approved

Semester is dean/chair approved
Therefore, this outline is available for the students

Columns definitions

Column name Definition Example(s)
Acad year Academic year 2015
Course ID Unique course identifier 012881
Subject Alpha portion of the course code INTL, FIWI etc.
Catalog Numeric portion of course code 8, 225, 6 etc.
Career Academic type of course CRED, PREP, NCRD
Acad Org. Academic owner of course MBS, SENRS etc.

Annual: Creation

Creation date from rollover/entry

2015-06-19 (YYYY-MM-DD)

Annual: Faculty Appr.

Approval status

Approved, (blank) not approved

Annual: Coordinator Appr.

Approval status

Approved, (blank) not approved

Annual: Dean (or Chair) Appr.

Approval status

Approved, (blank) not approved

Term

Academic term

1159, 1161, 1165 etc.

Semester: Creation

Creation date from rollover/entry

2015-06-19 (YYYY-MM-DD)

Session

User defined field for session code

Default (blank) or 1, 7W1, FF etc.

Section

User defined text field

Default (blank) or F2F, WEB etc.

Semester: Faculty Appr.

Approval status

Approved, (blank) not approved

Semester: Coordinator Appr.

Approval status

Approved, (blank) not approved

Semester: Dean (or Chair)
Appr.

Approval status

Approved, (blank) not approved

Status

Indicates if course outline is
complete and available for students

‘Complete’, when both the annual and
semester outlines are approved

8. To review a course outline click any of the blue text (e.g. Acad year, Course ID, Subject, Catalog). The annual

course outline will load in a

new browser window.

FC_OUTLINE_MY_OUTLINES - My annual & term outlines

Optional: Acad year (eg. 2015 Q
Download results in:  Excel SpreadSheet CSV Texi File XML File (7 kb)
View All First 1-21 0f 21 Last
Annual:
Annual: Annual: Annual: Semester: Semester:| Semester: | Semester:
Acad |Course| Acad Dean {or Term Semester: Semester:
Subject| Catalog| Career Creation | Faculty |Coordinator Creation Faculty |Coordinator| Dean(or | Status
Year | D Chair) description Session | Section
date appr appr date appr appr Chair) appr
appr
1.12019/008924 ESRY 11235 CRED |HA 2012-08-01 1199 2019 Fall 20180801
s— s s —
IZ 2018|006028 ACCT |22 CRED MBS 2018-02-13 |Approved |Approved Approved (1189 |2012 Fall | 2018-08-01 I
3 [207 s e CRED [L&J 20T8-08-UT QLciembg R iy =
4 |2018|011269 |CICE |66 CRED |IDS 2018-08-01 1189 |2018 Fall | 2018-08-01
5 |2018(011269 |CICE |66 CRED |IDS 2018-08-01 9 it:gir 2018-08-01
6 (2018|014293|CMRL |9 CRED |SENRS 2018-08-01 1189|2018 Fall | 2018-08-01
If nothing happens, check for a browser pop-up blocker message

L] B https://pswbldevvg flemingc.on.ca:8441/psp/FPTST/EMPLOYEE/CSMS/c/QU

£ Most Visited

B Firefox prevented this site from opening 2 pop-up windows. I
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ANNUAL OUTLINE(S) THAT REQUIRE MY APPROVAL

Title

My annual that req. approval

Name

FC_OUTLINE_MY_ANNUAL_TASKLIST

Location

Main Menu > Course Outlines > Reports

When to use

To lookup annual course outline(s) that require your
approval (faculty, coordinator, dean (or chair))

Users

Chairs/Deans

Continuing Education

Faculty

Learning Design and Support
Program Coordinators
School Operations Liaison
Super Users

Description

This query provides a list of annual outline(s) that require

your approval.

1. Go to Fleming College’s website (http://flemingcollege.ca/)

2. Log into the myCampus Portal

3. Click the ‘More Applications’ button on the side menu and then click ‘Course Outlines’ button

Fleming College

LEARMN | BELONG 1 BECOME myca mf

EMAIL (OWA)

EMAIL

MYCOURSES (D2L)

FACULTY CENTRE

CO-CURRICULAR RECORD

EVOLVE ADMINISTRATIVE
SYSTEMS

§  FILEWAY (H)

THE ALEMING ZONE

MORE APPLICATIONS__

FLEMING COLLEGE WEBSITE

BOOKIT@HEMING

Fleming College

MORE APPLICATIONS .. STAFF
STAFF

RESOUR(

£ Back

Q. Search any
ACCESSIBLE EDUCATION ONLINE

I ASSIGNMENT CALCULATOR
CANCEL/DELAY CLASS

'CAREER OPPORTUNITIES

Your next clas

(Sutherland B (CLASS CANCELLATIONS

Subscri ‘COURSE OUTLINES

FACULTY TIMETABLES

LEARNING AND DEVELOPMENT

MY ABSENCES

ROOM SCHEDULES

STUDENT SERVICES CENTRE

VIEW PAYCHEQUE
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4. Click on the ‘Reports’ link

Course Cutlines

Usewinny e Marbendr
Kaintenanca Tiradning Viwr Approved Course Outlines
Cramt . g i S i L

Wapm aral'n gt spqETed ¢

5. Click the ‘My annual that req. approval’ query link

My annual that req. approval

This query provides a list of annual outline(s) that requires your
appraoval.

6. Optional: Enter an Academic Year

Academic year runs from September through August (e.g., 2015 academic year is from September
until August 2016)

FC_OUTLINE_MY_ANNUAL_TASKLIST - My annual that req. approval

Optional: Acad year (eg. 2015) | (e}
View Results
Acad Year Course ID Subject Catalog Career Name Acad Org

Level of appr. required

7. Click the ‘View Results’ button

FC_OUTLINE_MY_ANNUAL_TASKLIST - My annual that req. approval

Optional: Acad year (eg. 2015) | Q

View Results

Download results in:  Excel SpreadSheet CSVTextFile XMLFile (3 kb)

New: Field is now optional

View All First 1-9 of 9 Last
Acad Year Course ID Subject Catalog Career Hame Acad Org Level of appr. required
1 2014 014299 CMRL a CRED David Baker SENRS Faculty
2 |2015 014299 CMRL 9 CRED David Baker SENRS Faculty
3 2017 008924 ESRY 1235 CRED David Baker IHA Faculty
This is how to read the results
Row Course Comments
2 CMRL 9 This outline requires faculty approval
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Columns definitions

Column name Definition Example(s)

Acad year Academic year 2016

Course ID Unigue course identifier 008923

Subject Alpha portion of the course code INTL, MGMT, FIWI etc.

Catalog Numeric portion of course code 1, 225, 6 etc.

Career Academic type of course CRED, PREP, NCRD

Name Your name David Baker

Acad Org. Academic owner of course MBS, SENRS etc.

Level of Appr. Required The annual outline requires you to 1a) Faculty
approve the course at a specific 1b) Academic Planning and Operations,
stage 2) Program Co-ordinator or Equivalent

3) Dean (or Chair)

8. To approve a course outline, click any of the blue text (e.g. Acad year, Course ID, Subject, Catalog). The
annual course outline will load in a new browser window.

FC_OUTLINE_MY_ANNUAL_TASKLIST - My annual that req. approval

Optional: Acad year (eg. 2015) | Q,

View Results

Download results in:  Excel SpreadSheet CSVTextFile XML File (3 kb)

View All

First 1-9 of 9 Last

Acad Year Course ID Subject Catalog Career Name Acad Org Level of appr. required
1 2014 014299 CMRL 9 CRED David Baker SENRS Faculty
|2 2015 014299 CMRL 9 CRED David Baker SENRS Faculty I
3 2017 008924 ESRY 1235 CRED David Baker IHA Faculty

If nothing happens, check for a browser pop-up blocker message

€ & https://pswhbldevvg flemingc.on.ca:8441/psp/FPTST/EMPLOYEE/CSMS/c/QU
£ Most Visited

Firefox prevented this site from opening 2 pop-up windows. I

9. Review course outline, if appropriate approve the outline. The ‘View Approvals’ button will take you to the
approval section which is at the bottom of the outline

ULTEIRST LRGN L Semester Course Outline Detail  Course Catalog Information

Annual Course Qutline

Outline ID: 28530 Academic Year: 2018
Description: Customs For Trade

Course: ESRV 1235 Status: Active
Course ID: 008924

Approval Date:

Approved By:

View Approvals

Visit Course Catalog Information tab for details on contact hours, description, prerequisites and corequisites.

10. To approve the outline, click on the required checkbox. In this case, the course requires ‘Faculty Approval’

[ Faculty Approval Coordinator Approval Chair/Dean Approval

Save Return to Search

11. Once approved, the course outline will disappear from your query results unless you are also the next
approver.
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SEMESTER OUTLINE(S) THAT REQUIRE MY APPROVAL

Title My semester that req. approval
Name FC_OUTLINE_MY_TERM_TASKLIST
Location Main Menu > Course Outlines > Reports

When to use To lookup semester course outline(s) that require your
approval (faculty, coordinator, dean (or chair))
Users Chairs/Deans

Continuing Education

Faculty

Learning Design and Support

Program Coordinators

School Operations Liaison

Super Users

Description This query provides a list of semester outline(s) that
require your approval.

1. Go to Fleming College’s website (http://flemingcollege.ca/)
2. Log into the myCampus Portal
3. Click the ‘More Applications’ button on the side menu and then click ‘Course Outlines’ button

Fleming College
LEARMN | BELONG | BECOME myca m

Fleming College

LEARMN | BELONG 1 BECOME myca mf

MORE APPLICATIONS. . STAFF RESOUF

STAFF RESOUR(

£ Back

Q. Search an

4

®Toda

EMAIL (OWA) .
Q. Search any
ACCESSIBLE EDUCATION ONLINE
EMAIL

I ASSIGNMENT CALCULATOR
MYCOURSES (D2L)

CANCEL/DELAY CLASS

FACULTY CENTRE

'CAREER OPPORTUNITIES

CO-CURRICULAR RECORD Your next cla

(Sutherland E

Your next clas

(Sutherland B (CLASS CANCELLATIONS
EVOLVE ADMINISTRATIVE

SYSTEMS

subscr

Subscri ‘COURSE OUTLINES

§  FILEWAY (H)
FACULTY TIMETABLES

LEARNING AND DEVELOPMENT
THE ALEMING ZONE

MY ABSENCES
MORE APPLICATIONS.

ROOM SCHEDULES
FLEMING COLLEGE WEBSITE

STUDENT SERVICES CENTRE
BOOKIT@HEMING

VIEW PAYCHEQUE
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4. Click on the ‘Reports’ link

Course Cutlines

Maintenance Tiradning Vierw Appraved Cowrse Outlines

Crasle el or Soprove Sourtir sulbrad Uikl eotim tutine Hawing catenah Varm gedionr gt IR ©

5. Click the ‘My semester that req. approval’ query link

My semester that req. approval

This query provides a list of semester outline(s) that requires
your approval.

6. Optional: Enter an Academic Semester
e Academic semester is as follows, values in (brackets)
i. Century (1)
ii. Last to digits of the calendar year (14)
iii. Semester: Fall (9), Winter (1), Spring/Summer (5)

FC_OUTLINE_MY_TERM_TASKLIST - My semester that req. approval

Optional: Acad term (eg. 1159) \ Q,
View Results
Acad Year Term Course ID Subject Catalog Session Section Career Hame Acad Org Level of appr. required

7. Click the ‘View Results’ button

FC_OUTLINE_MY_TERM_TASKLIST - My semester that req. approval

Optional: Acad term (eg. 1159) | aQ, New: Field is now optional

View Results

Download results in:  Excel SpreadSheet CSVTextFile XMLFile (3 kb)

View All First 1-9 of 8 Last
Acad Year Term Course 1D Subject Catalog Session Section Career Name Acad Org Level of appr. required

1 |2018 1189 006599 BUSN 47 CRED David Baker L&J Faculty

2 2014 1149 014299 CMRL 9 CRED David Baker SENRS Faculty

3 |2015 1159 014299 CMRL 9 CRED David Baker SENRS Faculty

4 2018 1189 014299 CMRL 9 CRED David Baker SENRS Faculty

This is how to read the results

Row Course Comments

1 BUSN 47 This outline requires faculty approval
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Columns definitions

Column name Definition Example(s)
Acad year Academic year 2014
Term Academic term 1159, 1161, 1165 etc.
Course ID Unique course identifier 008923
Subject Alpha portion of the course code INTL, MGMT, FIWI etc.
Catalog Numeric portion of course code 1, 225, 6 etc.
Session User defined session code Default (blank) or 1, FF etc.
Section User defined section code Default (blank)
Career Academic type of course CRED, PREP, NCRD
Name Your name David Baker
Acad Org. Academic owner of course MBS, SENRS etc.
Level of Appr. Required The annual outline requires you to 1a) Faculty
approve the course at a specific 1b) Academic Planning and
stage Operations,
2) Program Co-ordinator or Equivalent
3) Dean (or Chair)

8. To review the semester course outline, click any of the blue text (e.g. Acad year, Course ID, Subject, Catalog,
Session or Section). The semester course outline will load in a new browser window.

FC_OUTLINE_MY_TERM_TASKLIST - My semester that req. approval

Optional: Acad term (eg. 1159) &}

View Results

Download results in:  Excel SpreadSheet CSV TextFile XML File (5kb)

View All First 1-14 of 14 Last
Acad Year Term Course ID Subject Catalog Session Section Career Name Acad Org Level of appr. required
1 2017 1185 006572 ACCT 20 AGA CRED David Baker MBS Faculty
|2 2018 1189 006599 BUSHN 47 CRED Diavid Baker L&J Faculty I
2014 1149 014299 CMRL 9 CRED David Baker SENRS Faculty
4 2015 1159 014299 CMRL 9 CRED David Baker SENRS Faculty

If nothing happens, check for a browser pop-up blocker message

€ @ https://pswhldevvg flemingc.on.ca:8441 psp/FPTST/EMPLOYEE/CSMS/c/ QU
2 Most Visited

[ Firefox prevented this site from opening 2 pop-up windows. I

9. Review course outline, if appropriate approve the outline. The ‘View Approvals’ button will take you to the
approval section which is at the bottom of the outline.

LIRS LN Course Catalog Information

Semester Course QOutline Details

Description: Small Business Strategies Academic Year: 2018

Course: BUSN 47 Annual Approved Date:

Course ID: 006599 Annual Approved By:

Wisit Course Catalog Information tab for details on hours, description, prerequisites and corequisites.
contact
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10. To approve the outline, click on the ‘required checkbox'. In this case, the course requires Faculty Approval

= Faculty Approval Coordinator Approval Chair/Dean Approval Preview Qutline Compare Outlines

* Important Information When Previewing Qutline

Return to Search

11. Once approved, the course outline will disappear from your query results unless you are the next approver.
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COORDINATOR AND DEAN (OR CHAIR) OPTIONS

ORGANIZATIONAL SUMMARY

Title

Status report by org. level

Name

FC_OUTLINE_SCHOOL_STATUS

Location

Main Menu > Course Outlines > Reports

When to use

To review the status of all courses within an
organizational group

Users

Chairs/Deans

Continuing Education
Learning Design and Support
School Operations Liaison
Super Users

Description

School's outline status report by academic term using
information from MAPS - Course Loading. Prompts include
academic term, academic organization, an option to
exclude complete outlines.

Excludes

Staffing Purposes Only (SPO) courses

1. Go to Fleming College’s website (http://flemingcollege.ca/)

2. Log into the myCampus Portal
3. Click the ‘More Applications’ button on the side menu and then click ‘Course Outlines’ button

Fleming College

LEARMN | BELONG 1 BECOME my(:a m;

B EMAIL (OWA)

B EMAIL

MYCOURSES (D2L)

FACULTY CENTRE

CO-CURRICULAR RECORD

EVOLVE ADMINISTRATIVE
SYSTEMS

§  FILEWAY (H:)

GRADES

THE ALEMING ZONE

MORE APPLICATIONS....

FLEMING COLLEGE WEBSITE

BOOKIT@FLEMING

Fleming College
LEARN | BELONG | BECOME myca m

MORE APPLICATIONS. . STAFF RESOUF

STAFF  RESOQUR(

( Back

Q, Search anm

1

®Toda

Q. Search any
ACCESSIBLE EDUCATION ONLINE

I ASSIGNMENT CALCULATOR

CANCEL/DELAY CLASS

CAREER OPPORTUNITIES
Your next cla

(Sutherland E

Your next clas
(Sutherland B (CLASS CANCELLATIONS

Subscr

Subscri COURSE OUTLINES

FACULTY TIMETABLES

LEARNING AND DEVELOPMENT

MY ABSENCES

ROOM SCHEDULES

STUDENT SERVICES CENTRE

VIEW PAYCHEQUE
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4. Click on the ‘Reports’ link

Course Cutlines

Kaintenanca Tiradning Viwr Approved Course Outlines

wiln ik br BOErve Courtir ulbrad whil eootie outine 1mng Sl

5. Click on the ‘Status report by org. level’ query link

Status report by org. level

School's outline status report by academic term using
information from MAPS - Course Loading. Prompts include
academic term, academic erganization, an option to exclude
complete cutlines.

6. Enter an Academic Semester and Academic Organization code
a. Academic semester is as follows, values in (brackets)
i. Century (1)
ii. Last to digits of the calendar year (14)
iii. Semester: Fall (9), Winter (1), Spring/Summer (5)
Example January 2016, term is (1161)

b. Optional: Academic Organizations
i. Haliburton: Haliburton/School of the Arts
ii. IDS: General Arts & Science
iii. IHA: Community Development & Health
iv. L&J: Justice and Business Studies
v. MBS: Faculty of Business & Hospitality
vi. SENRS: Environmental & NR Sciences
vii. SKTR: School of Trades & Technology

c. Optional: Excl ‘Complete’ (not req’d)
i. (blank): returns incomplete and complete outlines
ii. ‘Complete’: returns incomplete outlines

FC_OUTLINE_SCHOOL_STATUS - Status report by org. level

Academic term (2g. 1149) | Q

Academic Org (eg. MBS)

Excl ‘Complete’ (not req'd)

View Results

Acad | Course Acad Annual: Annual: Annual: Dean (or Semester: Semester: Semester: Semester: Semester: Dean (or
Subject Catalog|Career Term Status
Year D Org | Faculty Appr. Coordinator Appr. Chair) Appr. Session Section Faculty Appr. Coordinator Appr. Chair) Appr
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7. Click the ‘View Results’ button

FC_OUTLINE_SCHOOL_STATUS - Status report by org. level

Academicterm (eg. 1149) |118E| aQ,

Academic Org (eg. MBS) MBS

Excl ‘Complete” (not req'd)

View Results

Download results in

View All

Excel SpreadSheet CSV Text File XMLFile (15 kb)

8. To review the course outline, click any of the blue text (e.g. Acad year, Course ID, Subject, Catalog, Session
or Section). The annual course outline will load in a new browser window

FC_OUTLINE_SCHOOL_STATUS - Statu

s report by eorg. level

Academic term (0. 1149) [1189 |
Academic Org (eg. MBS) MBS

Excl ‘Complete’ (not req'd)

View Results

Download results in:  Excel SpreadSheet CSVTextFile XMLFile (15kb)

View All

Acad | Course Acad

Subject|Catalog|Career

Annual:
Faculty

Annual: Annual: Dean
Semesten:

Coordinator {or Chair)  |Term

Semester:

First 1-99 of 99 Last

Semester: Semesten: Semester: Dean

Status

Year D Org Session Section Faculty Appr. Coordinator Appr.| (or Chair) Appr
Appr. Appr. Appr.
[ |nui Jooso11 [aceT [ CRED |WES |
ALY R vt TRED oS
3 null 012554 ACCT |69 CRED WES
I4 2018 |012781 |ACCT |72 CRED MBS |N N M 1189 N M N I
5 [null 012883 [ACCT |74 CRED [MB5

This is how to read the results

Row Course Comments
1 ACCT 5 Outline has not been created
5 ACCT 72 Outline created, no approvals

Columns definitions

Column name Definition Example(s)
Acad year Academic year 2014
Course ID Unique course identifier 015117
Subject Alpha portion of the course code COMP, MGMT, FIWI etc.
Catalog Numeric portion of course code 66, 225, 6 etc.
Special Class Non-standard delivery HYBR, FRNT, BACK
Career Academic type of course CRED, PREP, NCRD
Acad Org. Academic owner of course MBS, SENRS etc.
Annual: Faculty Appr. Approval status Y =Yes, N=No
Annual: Coordinator Appr. Approval status Y =Yes, N=No
Annual: Dean (or Chair) Appr. Approval status Y =Yes, N=No

Term

Academic term

1149, 1151, 1155 etc.

complete and available for students

Session User defined field for session code Default (blank) or 1, 7W1, FF etc.
Section User defined text field Default (blank) or F2F, WEB etc.
Semester: Faculty Appr. Approval status Y =Yes, N=No

Semester: Coordinator Appr. Approval status Y =Yes, N=No

Semester: Dean (or Chair) Approval status Y =Yes, N=No

Appr.

Status Indicates if course outline is ‘Complete’, when both the annual and

semester outlines are approved
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9. To review the course outline, click any of the blue text (e.g. Acad year, Course ID, Subject, Catalog, Session
or Section). The annual course outline will load in a new browser window

FC_OUTLINE_MY_OUTLINES - My annual & term outlines

Optional: Acad year (eqg. 2015) Q

Download results in:  Excel SpreadSheet CSV TextFile XML File (7 kb)

View All First 1-21 0f 21 Last
Annual:
Annuak: | Annual: | Annual: Semester: Semester: | Semester: | Semester:
Acad | Course Acad Dean (or Term Semester: Semester:
Subject | Catalog|Career Creation | Faculty | Coordinator Term Creation Faculty |Coordinator| Dean(or | Status
Year | D org Chair) description Session | Section
date appr appr date appr appr | Chair} appr
appr
1 (20191008924 ESRYV 11235 |CRED |HA 2018—%—01 1199 12019 Fall _12018-08-01
IQ 2018006028 ACCT |23 CRED |MBS 2018-02-13 Approved Approved Approved 1189 2018 Fall |2018-08-01 I
U1 [UNESEEBUSN 14 LRED L& LR = LA A LR =
4 (2018011269 |CICE |66 CRED |IDS 2018-08-01 1189|2018 Fall |2018-08-01
5 (2018011269 |CICE |86 CRED IDS 2018-08-01 119 ?Nﬁltger 2018-08-01
6 (2013014299 CMRL |9 CRED |SENRS|2018-08-01 1189|2018 Fall |2018-08-01

If nothing happens, check for a browser pop-up blocker message

€ 9 | @ https://pswhldewg flemingc.on.ca:B441/psp/FPTST/EMPLOYEE/CSMS/c/QU

25 Most Visited

[Gg Firefox prevented this site from opening 2 pop-up windows.
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PROGRAM SUMMARY

Title Status report by program

Name FC_OUTLINE_PROGRAM_STATUS

Location Main Menu > Course Outlines > Reports

When to use To review status of all course outlines associated to a
program.

Users Chairs/Deans

Continuing Education
Learning Design and Support
School Operations Liaison
Super Users

Description Program outline status report by academic term using
information from MAPS - Course Loading.
Exclusion Staffing Purposes Only (SPO) courses

1. Go to Fleming College’s website (http://flemingcollege.ca/)
2. Log into the myCampus Portal
3. Click the ‘More Applications’ button on the side menu and then click ‘Course Outlines’ button

Fleming College
LEARMN | BELONG | BECOME myca m

Fleming College

LEARMN | BELONG 1 BECOME myca mf

MORE APPLICATIONS. . STAFF RESOUF

STAFF RESOUR(

£ Back
EMAIL (OWA)
Q. Search any
ACCESSIBLE EDUCATION ONLINE
EMAIL

I ASSIGNMENT CALCULATOR
MYCOURSES (D2L)

CANCEL/DELAY CLASS

®Toda

FACULTY CENTRE

CAREER OPPORTUNITIES
CO-CURRICULAR RECORD Your next cla

Your next clas —

Sutherland E
(Sutherland B (CLASS CANCELLATIONS (
EVOLVE ADMINISTRATIVE

SYSTEMS

Subscr

Subscri COURSE OUTLINES
j  FILEWAY (H:)
FACULTY TIMETABLES
GRADES
LEARNING AND DEVELOPMENT
THE FLEMING ZONE
MY ABSENCES
MORE APPLICATIONS...
ROOM SCHEDULES
FLEMING COLLEGE WEBSITE

STUDENT SERVICES CENTRE
BOOKIT@FLEMING

VIEW PAYCHEQUE
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4. Click on the ‘Reports’ link

Course Cutlines

Kaintenanca Tiradning Viwr Approved Course Outlines

Crasle el or Soprove Sourtir sulbrad Uikl eoctin tuting 1awing Setenah Varm gedionr gt IR ©

5. Click the ‘Status report by program’ query link

Status report by program

Program outline status report by academic term using
information from MAPS - Course Loading.

6. Enter an Academic Semester, Institution and Academic Program
a. Academic semester is as follows, values in (brackets)
i. Century (1)
ii. Last to digits of the calendar year (14)
iii. Semester: Fall (9), Winter (1), Spring/Summer (5)
Example January 2016, term is (1161)
b. Default: FLEMG
c. Academic program is the three alpha character, example values in (brackets)
i. Child and Youth Worker (CYW)

FC_OUTLINE_PROGRAM_STATUS - Status report by program
Academicterm (eg. 1159) | Q I
Institution (FLEMG) |[FLEMG | Qe ) X
New: Field now automatically defaulted

Academic prog. (eg. POA) Q,

View Results

Annual: Annual: Annual: Semester: Semester:
Acad | Course Acad Semester: | Semester: | Semester: Acad Acad
Subject|Catalog|Career Faculty | Coordinator | Dean(or |Term Coordinator | Dean {or Chair) | Status Category.
Year | 1D ore Session Section | Faculty appr Prog Level
appr appr Chair) appr appr appr

7. Click the ‘View Results’ button

FC_OUTLINE_PROGRAM_STATUS - Status report by program

Academic term (eg. 1159) 1179 |
Institution (FLEMG) FLEMG |3,

Academic prog. (eg. POA) B Q

View Results
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This is how to read the results
Row Course Comments
2 COMM 201 | Complete and available for students

Columns definitions

Column name Definition Example(s)

Acad year Academic year 2014
Course ID Unique course identifier 015117
Subject Alpha portion of the course code MGMT, FIWI etc.
Catalog Numeric portion of course code 225, 6 etc.
Career Academic type of course CRED, PREP, NCRD
Acad Org. Academic owner of course MBS, SENRS etc.
Annual: Faculty Appr. Approval status Approved, (blank) not approved
Annual: Coordinator Appr. Approval status Approved, (blank) not approved
Annual: Dean (or Chair) Appr. Approval status Approved, (blank) not approved
Term Academic term 1149, 1151, 1155 etc.
Session User defined field for session code Default (blank) or 1, 7W1, FF etc.
Section User defined text field Default (blank) or F2F, WEB etc.
Semester: Faculty Appr. Approval status Approved, (blank) not approved
Semester: Coordinator Appr. Approval status Approved, (blank) not approved
Semester: Dean (or Chair) Approval status Approved, (blank) not approved
Appr.
Status Indicates if course outline is ‘Complete’, when both the annual and

complete and available for students | semester outlines are approved
Acad Prog Academic program TV = Tourism and Travel
Category Course category MAND, PREL, GEEL
Acad Level Academic term or semester in which | 1, 2, 3 etc.

course occurs

8. To review the course outling, click any of the blue text (e.g. Acad year, Course ID, Subject, Catalog, Session
or Section). The annual course outline will load in a new browser window

FC_OUTLINE_PROGRAM_STATUS - Status report by program

Academic term (eqg. 1159) |11.79 Q
Institution (FLEMG) |FLEMG |y,
Academic prog. (eg. POA) [CYW Q

View Results

Download results in:  Excel SpreadSheet CSV TextFile XMLFile {17 kb)

View All First 1-61 of 61 Last
Annual: Annual: Annual: Semester: Semester:
Acad | Course Acad Semester: | S5emester: | Semesten Acad Acad
Subject Catalog Career Faculty Coordinator Dean (or |Term : . Coordinator Dean (or Status Category
Year | Org Session Section Faculty appr Prog Level
appr appr Chair) appr appr Chair) appr

datory

Ll 0077 LCoun 204 SRR DS ARRIgved ADpIoved Approved 1172 Approved ARRigved Approved Complate
L2 2017 (045773 coun 201 CRED DS __ Approved | Approved Approved 1179 AD NN Approved | Approved Approved Complete CYW |lMandatory 4
3

e=
2017 015773 |COMM |201 |CRED |IDS |Approved |Approved  |Approved |1179|DC Approved | Approved Approved | Complete|CYW |Mandatory |1

If nothing happens, check for a browser pop-up blocker message

€ @ https://pswhldevvg.flemingc.on.ca:8441/psp/FPTST/EMPLOYEE/CSMS/c/QU
£ Most Visited

Firefox prevented this site from opening 2 pop-up windows. I
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AUDIT: OUTLINES ASSOCIATED TO A TERM WITHOUT A SCHEDULED. COURSE

Title

Outline with no sched crse

Name

FC_OUTLINE_NO_SCHED_COURSE

Location

Main Menu > Course Outlines > Reports

When to use

To lookup semester outlines that exists in an academic
term where no class is/has been scheduled.

Users

School Operations Liaison
Chairs/Deans

Learning Support and Design
Super Users

Description

Lists all course outlines without a scheduled course in an
academic term using the CLASS_TBL.

Exclusion

None

1. Go to Fleming College’s website (http://flemingcollege.ca/)

2. Log into the myCampus Portal
3. Click the ‘More Applications’ button on the side menu and then click ‘Course Outlines’ button

Fleming College

LEARMN | BELONG 1 BECOME myca mf

B EMAIL (OWA)

B EMAIL

MYCOURSES (D2L)

FACULTY CENTRE

CO-CURRICULAR RECORD

EVOLVE ADMINISTRATIVE
SYSTEMS

§  FILEWAY (H)

THE ALEMING ZONE

MORE APPLICATIONS__

FLEMING COLLEGE WEBSITE

BOOKIT@HEMING

Fleming College
LEARMN | BELONG | BECOME myca m

MORE APPLICATIONS. . STAFF RESOUF

STAFF RESOUR(

£ Back

Q Search an

Q. Search any
ACCESSIBLE EDUCATION ONLINE

I ASSIGNMENT CALCULATOR

CANCEL/DELAY CLASS

CAREER OPPORTUNITIES
Your next cla

(Sutherland E

Your next clas
(Sutherland B (CLASS CANCELLATIONS

Subscri COURSE OUTLINES s
FACULTY TIMETABLES
LEARNING AND DEVELOPMENT
MY ABSENCES

ROOM SCHEDULES

STUDENT SERVICES CENTRE

VIEW PAYCHEQUE

PaGe 21 oF 26




4. Click on the ‘Reports’ link

Course Cutlines

Maintenances Tirain ng Viwr Approved Course Outlines

il ol B BCyroem Couri Sullinad whil eootie outine 1mng Sl

Reports

5. Click the ‘Outline with no sched crse’ query link

Outline with no sched crse

Lists all course outlines without a scheduled course in an
academic term using the CLASS_TBL.

6. Enter an Academic Semester, and if required Academic Group and Academic Career
a. Academic semester is as follows, values in (brackets)
i. Century (1)
ii. Last to digits of the calendar year (14)
iii. Semester: Fall (9), Winter (1), Spring/Summer (5)
Example January 2016, term is (1161)
b. Default: FLEMG
d. Optional: Academic Group
i. Haliburton: Haliburton/School of the Arts
ii. IDS: General Arts & Science
iii. IHA: Community Development & Health
iv. L&J: Justice and Business Studies
v. MBS: Faculty of Business & Hospitality
vi. SENRS: Environmental & NR Sciences
vii. SKTR: School of Trades & Technology
e. Optional: Academic Career
i. CRED: Credit
ii. NCRD: Non Credit
iii. PREP: Upgrading

FC_OUTLINE_NO_SCHED_COQOURSE - Outline with no sched crse

Acad term (eg. 1159) || aQ

Institution |FLEMG |3

Optional: Acad group Q.
Optional: Acad. career Q,
Acad Year Term Course ID Subject Catalog Session Section Faculty Appr. Coordin.Appr. Apprvd Acad Group
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1. Click the ‘View Results’ button
FC_OUTLINE_NO_SCHED_COURSE - Qutline with no sched crse

Acad term (eqg. 1159) |11?EI Q.

Institution |FLEMG | Q2

New: Field now automatically defaulted

COptional: Acad group Q

Optional: Acad. career Q.

View Results

Download results in :

This is how to read the results

Excel SpreadSheet

C3V Text File XML File (2 Kb)

Row

Course

Comments

1 DESN 5

Outline exists in the Spring 2015 (1155) term, however the
course does not appear in the Sched. of Classes table. Is
this outline associated with the incorrect term?

Columns definitions

Column name Definition Example(s)
Acad year Academic year 2014
Term Academic term 1149, 1151, 1155 etc.
Course ID Unique course identifier 015117
Subject Alpha portion of the course code MGMT, FIWI etc.
Catalog Numeric portion of course code 225, 6 etc.
Career Academic type of course CRED, PREP, NCRD
Session User defined field for session code Default (blank) or 1, 7W1, FF etc.
Section User defined text field Default (blank) or F2F, WEB etc.

Semester: Faculty Appr.

Approval status

Y =Yes, N=No

Semester: Coordinator Appr.

Approval status

Y =Yes, N =No

Semester: Dean (or Chair)
Appr.

Approval status

Y =Yes, N =No

Acad Group.

Academic owner of course

MBS, SENRS etc.

Career

Academic type of course

CRED, PREP, NCRD

FC_OUTLINE_NO_SCHED_COQURSE - Qutline with no sched crse

Acad term (eg. 1158) 1178 Q
Institution FLEMG |2
Optional: Acad group QL
Optional: Acad. career Q
Download results in:

View All

Excel SpreadSheet C3VTextFile XMLFile (2 kb)

First 1-19 0f 19 Last

Acad Year Term Course ID Subject Catalog Session Section Faculty Appr. Coordin.Appr. Appred Acad Group Career
I 1 2017 1179 015006 DESN 5 ERR Y Y HALIB CRED I
i 20T L) utss7u CICE 4 ¥ T 1825 CRED
3 2017 1179 013774 CICE 2 Y Y DS CRED
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AUDIT: SCHEDULE COURSE WITHOUT AN ASSOICATED OUTLINE

Title

Sched crse w/0 appr. outline

Name

FC_OUTLINE_SCHED_NO_OUTLINE

Location

Main Menu > Course Outlines > Reports

When to use

To lookup all scheduled courses that do not have an
institutionally approved outline

Users

Chairs/Deans

Continuing Education
Learning Design and Support
School Operations Liaison
Super Users

Description

Lists scheduled courses using the CLASS_TBL that do not
have an outline that is available to students. The filter
criterion is total enroliment < '0' and excludes non-hosted
OntarioLearn.

Exclusion

Enrolment < O and non-hosted OntarioLearn courses

1. Go to Fleming College’s website (http://flemingcollege.ca/)

2. Log into the myCampus Portal
3. Click the ‘More Applications’ button on the side menu and then click ‘Course Outlines’ button

Fleming College

LEARMN | BELONG 1 BECOME myca mf

B EMAIL (OWA)

B EMAIL

MYCOURSES (D2L)

FACULTY CENTRE

CO-CURRICULAR RECORD

EVOLVE ADMINISTRATIVE
SYSTEMS

§  FILEWAY (H)

THE ALEMING ZONE

MORE APPLICATIONS__

FLEMING COLLEGE WEBSITE

BOOKIT@HEMING

Fleming College
LEARMN | BELONG | BECOME myca m

MORE APPLICATIONS. . STAFF RESOUF

STAFF RESOUR(

£ Back

Q Search an

Q. Search any
ACCESSIBLE EDUCATION ONLINE

I ASSIGNMENT CALCULATOR

CANCEL/DELAY CLASS

CAREER OPPORTUNITIES
Your next cla

(Sutherland E

Your next clas
(Sutherland B (CLASS CANCELLATIONS

Subscri COURSE OUTLINES s
FACULTY TIMETABLES
LEARNING AND DEVELOPMENT
MY ABSENCES

ROOM SCHEDULES

STUDENT SERVICES CENTRE

VIEW PAYCHEQUE
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4. Click on the ‘Reports’ link

Course Cutlines

Kaintenanca Tiradning Viwr Approved Course Outlines

wiln ik br BOErve Courtir ulbrad whil eootie outine 1mng Sl

5. Click the ‘Sched crse w/0 appr. outline’ query link
Sched crse w/o appr. outline

Lists scheduled courses using the CLASS_TBL that do not have
an outline that is available to students. The filter criterion is total
enrollment < '0" and excludes non-hosted OntarioLearn.

6. Enter an Academic Semester, and if required Academic Group and Academic Career
c. Academic semester is as follows, values in (brackets)
iv. Century (1)
V. Last to digits of the calendar year (14)
Vi. Semester: Fall (9), Winter (1), Spring/Summer (5)
Example January 2016, term is (1161)
d. Default: FLEMG
f. Optional: Academic Group
i. Haliburton: Haliburton/School of the Arts
ii. IDS: General Arts & Science
iii. IHA: Community Development & Health
iv. L&J: Justice and Business Studies
v. MBS: Faculty of Business & Hospitality
vi. SENRS: Environmental & NR Sciences
vii. SKTR: School of Trades & Technology
g. Optional: Academic Career
i. CRED: Credit
ii. NCRD: Non Credit
iii. PREP: Upgrading

FC_OUTLINE_SCHED_NO_OUTLINE - Sched crse w/o appr. outline

I Academic term (eg. 1159) | Q I

Institution |FLEMG | Cy ) )
New: Field now automatically defaulted
Optional: Acad. group Q
Optional: Acad. career &}

View Results

Term Course ID Subject Catalog Descr Session Career Acad Org Acad Group TotEnrl
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7. Click the ‘View Results’ button

FC_OUTLINE_SCHED_MNO_OUTLINE - Sched crse w/o appr. outline

Academic term (eg. 1158) (1185 &}
Institution |[FLEMG |2y
Optional: Acad. group &'}

Optional: Acad. career o'}

View Results

This is how to read the results

Row Course Comments
1 CNST 205 Course exists in the Spring 2018 (1185) term, however the
course does not have an approved outline.

Columns definitions

Column name Definition Example(s)
Term Academic term 1149, 1151, 1155 etc.
Course ID Unique course identifier 015117
Subject Alpha portion of the course code MGMT, FIWI etc.
Catalog Numeric portion of course code 225, 6 etc.
Descr Long course title Core Skills: Level 4
Session Session code 1, 7TW1, FF etc.
Acad Org. Academic owner of course CECAT, MBS, SENRS etc.
Acad Group. High-level Academic owner of course | MBS, SENRS etc.
Career Academic type of course CRED, PREP, NCRD

FC_OUTLINE_SCHED_NO_QUTLINE - Sched crse w/o appr. outline

Academicterm (eg. 1159) 1185 |Q
Institution [FLEMG |Gy,
Optional: Acad. group Q
Optional: Acad. career a

View Results

Download results in:  Excel SpreadSheet CSV TextFile XML File (42 kb)

View All First 1-100 of 238 '*' Last
Term Course ID Subject Catalog Descr Session Career Acad Org Acad Group Tot Enrl
|1 1185 015730 CNST 206 ConstructionContracts&Doc CE NCRD CEOPS FTS 3 I
2 1185 U15/32 GNED 138 \HU\QEHDUSFEDD EER T |"ETSD CE CRED CEOFS FIS 1
3 1185 015736 GNED 139 Multicult&DiversityCdnContext CE CRED CEOPS FTS 2
4 1185 014637 S50CI 191 Personality Psychology CE CRED CEOPS FTS 1
5 1185 006144 ARTS 21 Art Explor-PaintDrw HSA NCRD HALIBURTON HALIB "

[END OF DOCUMENT]
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