
 

 

 

 

A HOW-TO GUIDE FOR PROGRAM COORDINATORS 
INTRODUCTION TO THE PEOPLESOFT (EVOLVE) SERVICES 
 

This document is a summary guide to assist coordinators, academic chairs, and deans in navigating the PeopleSoft 

(Evolve) system.  
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OVERVIEW 

Welcome to Fleming College! 

This document outlines the functionality that faculty members are authorized to perform within the Fleming College 

PeopleSoft (Evolve) system. There are three systems used at Fleming College: the myCampus portal, PeopleSoft (also 

known as Evolve) Enterprise Resource Planning (ERP), and Desire2Learn (D2L). 

myCampus: 

The myCampus Portal is a one-stop shop for all services that students and faculty members will require. On the 

homepage, you will see Fleming News, Upcoming Events, and Important Dates as outlined in the Academic Schedule, as 

well as IT Service Notices for planned outages.  

You can navigate through the myCampus Portal by using the menu links on the left-hand side or the tabs at the top of 
the page. Take a few moments to familiarize yourself with the myCampus Portal by exploring the top ribbon links, 
including Staff, Resources, Student Life, Registrar's Office, Service Directory, and Virtual Tour.  
 
This Portal is also your pathway into the PeopleSoft ERP (Evolve) and Desire2Learn (D2L) systems.  
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PeopleSoft (Evolve) 

The PeopleSoft (Evolve) system is Fleming College’s Enterprise Resource Planning (ERP) system, which controls student 

records and information, as well as courses, registration, grades, and other related functions. In addition to the student 

side, it also includes billing, payroll, human resources, and various other administrative functions. 

 
 
Accessing the myCampus Portal 
 
From the Fleming College homepage (http://flemingcollege.ca/), click on the "myCampus" link. Alternatively, you may 

go directly to the myCampus Portal using the following URL: https://mycampus.flemingcollege.ca/ 

 
  



User Guide - PeopleSoft - How-to Guide for Program Coordinators 

CONTENTS 

A HOW-TO GUIDE FOR PROGRAM COORDINATORS ....................................................................................................................... 1 

INTRODUCTION TO THE PEOPLESOFT (EVOLVE) SERVICES .............................................................................................................. 1 

DOCUMENT INFORMATION ........................................................................................................................................................... 2 

REVISION HISTORY ........................................................................................................................................................................ 2 

RELATED DOCUMENTS .................................................................................................................................................................. 2 

OVERVIEW .................................................................................................................................................................................... 3 

STUDENT SERVICE CENTER - SEARCH .............................................................................................................................................. 1 

STUDENT SERVICE CENTER - DETAILS ............................................................................................................................................. 2 

WEEKLY SCHEDULE ..................................................................................................................................................................................... 2 
VIEW GRADES – STUDENT CENTER (SIMPLE METHOD) ...................................................................................................................................... 3 
VIEW GRADES – STUDENT CENTER (MULTIPLE PROGRAMS) ............................................................................................................................... 4 

BIOGRAPHICAL INFORMATION ...................................................................................................................................................... 6 

TRANSFER CREDIT ......................................................................................................................................................................... 7 

STUDENT PROGRAM INQUIRY ....................................................................................................................................................... 8 

PROGRAM DISTRIBUTION LIST ..................................................................................................................................................... 11 

MASTER ACADEMIC PLANNING SYSTEM (MAPS) .......................................................................................................................... 13 

MASTER ACADEMIC PLANNING SYSTEM (MAPS) – ACADEMIC QUALITY ....................................................................................... 14 

MASTER ACADEMIC PLANNING SYSTEM (MAPS) – PROGRAM OF STUDY ...................................................................................... 16 

MASTER ACADEMIC PLANNING SYSTEM (MAPS) - REPORTS ......................................................................................................... 18 

FIND COURSE IN PROGRAM & LEVEL (FC_POS_FIND_CRS) ........................................................................................................................... 18 
TECH SUPPORTED & GLDHS (FC_TECHSUPPGLH) ...................................................................................................................................... 19 

REPORTS – PROGRAM AND COURSES .......................................................................................................................................... 21 

COURSE OFFERING BY TERM (POS) (FC_CRSEDURINGTERM_POS) ............................................................................................................. 22 
COURSE OFFERING BY TERM CL (FC_CRSESDURINGTERM_CL) ................................................................................................................... 23 
CRSE LOADING SECTION ATTRIBUTE (FC_CRSE_LOAD_SECTION_ATTRIB) .................................................................................................... 24 
CURRICULUM CRSE DETAILS (FC_CL_CRSE_DETAILS) ................................................................................................................................. 25 
DUAL CREDIT COURSES & COMPONENTS (FC_DUAL_CREDIT CRSES_DC)...................................................................................................... 26 
LIST CRSE REQS BY PROGRAM (FC_REQUISITES_BY_PRGM) ....................................................................................................................... 27 
POS – CURRENT CURRICULUM (FC_POS_CURRENT) .................................................................................................................................. 28 
POS BY CURRICULUM VERSION (FC_POS_CURR_VERSION) ........................................................................................................................ 29 
PROGRAM DELIVERY REVIEW (FC_PROGVERIFICATION_REV3) .................................................................................................................. 30 
PROGRAM WITH COMMENTS (FC_DESIGNATION_COMMENTS) ................................................................................................................ 31 
PROGRAMS OFFERED DURING TERM (FC_DESIGNATION_COMMENTS) ........................................................................................................ 32 
REVERSE LOOKUP FOR CO/PREREQS (FC_DESIGNATION_COMMENTS) ....................................................................................................... 33 

QUERY LEGEND ........................................................................................................................................................................... 34 

 

 



User Guide - PeopleSoft - How-to Guide for Program Coordinators 
Page 1 

STUDENT SERVICE CENTER - SEARCH 

Step 1: Go to Fleming College’s website 

(http://flemingcollege.ca/). 

 

Step 2: Log in to the myCampus Portal. 

Step 3: Click the ‘Student Services Center’ 

button 

 
Step 4: Define the search criteria 

• ID (optimal); and/or 

• Last Name, and/or 

• First Name 

 
Step 5: Click the ‘Search’ button 

 
 
 
 
 
 
 
 
 

http://flemingcollege.ca/
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STUDENT SERVICE CENTER - DETAILS 

The Student Service Centre contains valuable information that a coordinator may use throughout an academic term 
for specific interactions with their assigned students. The options as a program coordinator are 

• Academic history. 

• Admissions. 

• Biographical.  

• Finances. 

• Student schedule. 

• Transfer credit.  

Image of the Student Service Center 

 

Weekly Schedule 

To view the student’s weekly schedule, click 

on the ‘Weekly Schedule’ button at the 

bottom right-hand corner of the student’s 

‘The Week’s Schedule’ chart. 
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STUDENT SERVICE CENTER - DETAILS 

Sample of a student’s schedule 

 

View Grades – Student Center (Simple Method) 

Step 1: To view the student’s grades, select 

‘Grades’ from the drop-down menu under 

the Academics section, and then click the ‘>>’ 

button. 

 
Step 2: Select the appropriate term (2024 

Fall) or select the All Terms option and then 

click the ‘Continue’ button 
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STUDENT SERVICE CENTER - DETAILS 

An example of ‘Class Grades’ using the grade 

option through the Student Center 

 

 

To change the selected term, click the 

‘Change Term’ button and then repeat step 2. 

 

View Grades – Student Center (Multiple Programs) 

A Student may attempt multiple programs at the College. If a granular review is required, use the following method.  

Step 1: On the main page of the Student 

Services Center, click the "Academics" tab. 

 
! In this case, the student was admitted and 

attempted several programs at Fleming. A 

review of only applicable grade information 

may be appropriate. 
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STUDENT SERVICE CENTER - DETAILS 

Step 2: Scroll down to the ‘Term Summary’ 

section. 

Click on the desired term, for example' ‘1169 

– 2016 Fall’, that requires a review. 2016 Fall 

is the start of the student’s Sporting Goods 

Business academic program and academic 

history. 

 
Fall 2015 is the start of the student’s General 
Arts & Science – University Transfer 
academic program and academic history. 
 
! The program coordinator of Gen Arts & 

Science - University Transfer may not be 

interested in the student’s academic 

performance in the Sporting Goods Business 

program. 
 

! This is an example of where grade 

information can be found under the ‘Classes’ 

section. Viewing grade information through 

this method displays all components of a 

course, including both graded and non-

graded components. 
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BIOGRAPHICAL INFORMATION 

Simplified biographical information is located under the "Student Center" tab, specifically in the "Personal 

Information" section. 

Image of the Student Service Center – 

Personal Information subsection 

 
Step 1: Click the “General Info” tab to 

review the student’s information. 

 
! This tab includes information about: 

• Service Indicators 

• Checklists 

• Student Groups 

• Name 

• Address 

• Phone 

• Email. 
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TRANSFER CREDIT 

A student may have transferred from another post-secondary institution and may have received transfer credit for 

previous work completed.  

Step 1: Click the “Transfer Credit” tab to 

review the student’s information. 

 
If the credit is from another institution, it will 

be displayed in the ‘Course Credits’ section; 

or 

If the student has completed internal testing, 

it will be displayed in the ‘Test Credits’ 

section. 

 
The applicable course information is found in 

the ‘Transfer Credit Term’ menu. 

SPAD 1016EL from Laurentian University is 

equivalent to Fleming’s BUSN 188. 
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STUDENT PROGRAM INQUIRY 

It is used to list students enrolled in a program, along with their contact information. Additionally, it provides a link to 

the Student Service Center (SSC). 

Step 1: Go to Fleming College’s website 

(http://flemingcollege.ca/). 

 

Step 2: Log in to the myCampus Portal. 

Step 3: Click the ‘Evolve Administrative 

System’ button. 

 
Step 4: Click the ‘Navigator’ button found in 

the top right-hand corner of the page 

 
Step 5: Click the "Records and Enrollment" 

link, then select the "Enrollment Summaries" 

link. 

 

http://flemingcollege.ca/
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STUDENT PROGRAM INQUIRY 

Step 6: Click the ‘Student Program Inquiry’ 
menu option 

 

Image of the Student Inquiry by Program. 

 
Define the Selection Criteria 

• Enrollment filters (not required to be 
selected) 

• Registered Only (recommended) 

• Eligible to Enrol  

• Include 

• Registered/Withdrawn 
 

Population selection 
Academic Career (Credit) 
Term (1259 – Fall 2025) 
Academic Program (Program code – i.e. TV) 
Academic Organization (Org. code – i.e. MBS) 
Semester 

 

Step 7: Click the ‘Search’ button once the 
search criteria are correctly set 

 
Results of the Student Inquiry by Program. 
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STUDENT PROGRAM INQUIRY 

If required, the program coordinator can link 
directly to the Student Service Center (SSC) by 
clicking the ‘man’ in the SSC column. 
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PROGRAM DISTRIBUTION LIST 

It is used to generate a list of students enrolled in a program, along with their contact information. Additionally, the 

list includes a link to the Student Service Center (SSC). 

Step 1: Go to Fleming College’s website 

(http://flemingcollege.ca/). 

 

Step 2: Log in to the myCampus Portal. 

Step 3: Click the ‘Faculty Center’ button. 

 
Step 4: Click the ‘Program Distribution’ tab 

option. 

 
Step 5: Define the selection criteria 

• Academic Program (e.g. TV – 

Tourism and Travel) 

• Term (e.g. 1179 – Fall 2017) 

• Academic Level - Semester 1 

 
Step 6: Click the ‘Go’ button 

 

http://flemingcollege.ca/
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PROGRAM DISTRIBUTION LIST 

Example of the Program Distribution List 

results  
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MASTER ACADEMIC PLANNING SYSTEM (MAPS) 

The Master Academic Planning System (MAPS) is used by the Academic Operations (AO) department to set up courses 

and programs, issue contracts, and generate Standard Workload Forms (SWFs). Coordinators have limited access, 

restricted to curriculum-related menu options only. 

• MAPS – AQ 

• MAPS – Program of Study 

• MAPS - Reports 

Step 1: Go to Fleming College’s website 

(http://flemingcollege.ca/). 

 

Step 2: Log in to the myCampus Portal. 

Step 3: Click the ‘Evolve Administrative 

System’ button. 

 
Step 4: Click the ‘Navigator’ button found in 

the top right-hand corner of the page 

 
Step 5: Click the ‘MAPS – Academic Planning’ 

link 

 

 

http://flemingcollege.ca/
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MASTER ACADEMIC PLANNING SYSTEM (MAPS) – ACADEMIC QUALITY 

MAPS – AQ (Academic Quality) 

Program Delivery Information (PDI). The table indicates the number of hours that a student is required to spend in 

each instructional setting in each semester or level of this program. All hours in all instructional settings are to be 

noted. This information is part of the funding approval process for the Programs of Instruction Procedures. Any issues 

with information found here should be brought to the Academic Quality (AQ) department. 

Step 1: Click the ‘MAPS – AQ’ link and then 

the ‘Program Delivery Information’ link 

 
Step 2: Define the selection criteria 

• Academic Program 

Do not enter a value into the effective term 
field. 
 
Population selection 
Academic Program (BHC) 

 
Step 3: Click the ‘Search’ button. 
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Step 4: Select the PDI that records to be 

reviewed by clicking on any item within the 

row.  

 

Note: PDIs are set and remain effective until 

they are changed or updated. In the 

screenshot, the BHC has two PDIs, 1179 was 

effective from Fall 2017 until Fall 2021  

 

Example of the PDI results keyed by the 

Academic Quality (AQ) department.  

 
Step 5: Click the ‘Attachments’ tab to review 

any applicable documents, such as the 

program’s funding application. 

 

Click the ‘View Attachment’ button to 

download the document. 
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MASTER ACADEMIC PLANNING SYSTEM (MAPS) – PROGRAM OF STUDY 

Program of Study 

Basic information includes program details, term, campus location, and academic level (semester). This information is 

used throughout the College for various academic and administrative purposes. 

Step 1: Click the ‘MAPS – Program of Study’ 

link and then the ‘Program of Study’ link 

 
Step 2: Define the selection criteria 

• Academic Program 

• Term (Refer to the delivery term) 

 

Population selection 
Academic Program (BHC) 

Term (1229) 

 
Step 3: Click the ‘Search’ button. 
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Step 4: Select the record that requires review 

by clicking on any item within the row.  

 

Note: The record Sem 3 1229 refers to the 

delivery in Semester 3, Term 1229, for the BHC 

program. It does not refer to the cohort year. 
 

Example of the Program of Study results. 

 
Step 5: Click the ‘Courses’ tab to view the 

courses that are part of the semester delivery. 
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MASTER ACADEMIC PLANNING SYSTEM (MAPS) - REPORTS 

Reports 

This section provides access to reports for generic delivery information. These reports are predefined queries and can 

be viewed online or exported as an Excel file. 

Step 1: Click the ‘MAPS-Reports’ link. 

 

Find Course in Program & Level 
(FC_POS_FIND_CRS) 

Find which program(s) and level(s) offer a 

course. 

 
Step 2: Define the selection criteria for the 
course code. Required and/or recommended 
fields are bolded. 

• Subject 

• Catalog  

• Term 

 

Population selection 

Subject (BUSN) 

Catalog (13) 

Term (null) 
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MASTER ACADEMIC PLANNING SYSTEM (MAPS) - REPORTS 

Step 3: Click the ‘View Results’ button 

 
Example of the Find Course in Program & Level 

query. 

Red Box: Exporting Results to Excel 
To download the results in Excel format: 

• Click the “Excel Spreadsheet” link. 
• The file will be saved as an Excel (.xls) 

file on your device. 
 
Green Box: Navigating Through Results 
Use the navigation arrows to move to the 

next set of 100 results. Continue clicking the 

arrows to scroll through all available entries. 

 

Tech Supported & GLDHs 
(FC_TECHSUPPGLH) 

Tech-supported components and GLHs. 

 
Step 2: Define the selection criteria for the 
course code. Required and/or recommended 
fields are bolded. 

• Term  

• Institution (FLEMG) 

• Campus 

Population selection 

Term (1239) 

Institution (FLEMG) 
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MASTER ACADEMIC PLANNING SYSTEM (MAPS) - REPORTS 

Step 3: Click the ‘View Results’ button 

 
Example of the Tech Supported & GLH courses 

query. 

 

Red Box: Exporting Results to Excel 
To download the results in Excel format: 

• Click the “Excel Spreadsheet” link. 
• The file will be saved as an Excel (.xls) 

file on your device.  
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REPORTS – PROGRAM AND COURSES 

This section provides access to reports that are specific to Program and Course information. These reports are either 

predefined queries or presented using BI Publisher. They can be viewed online or exported as an Excel file. 

Step 1: Click the ‘MAPS-Reports’ link and then 

the ‘Program and Courses’ link 

 
The menu options available in the Program and 

Courses folder. 
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Course Offering by Term (POS) 
(FC_CRSEDURINGTERM_POS) 

Courses within the Program of Study for a 

specific (prompted) term 

 

Step 2: Define the selection criteria for the 
course code. Required and/or recommended 
fields are bolded. 

• Term 

• Acad Org – Optional  

 

Population selection 

Term (1249) 

Acad Org (SKTR) 

 

Step 3: Click the ‘View Results’ button 

 

Example of the Course Offering by Term (POS) 

query 

 

Red Box: Exporting Results to Excel 
To download the results in Excel format: 

• Click the “Excel Spreadsheet” link. 
• The file will be saved as an Excel (.xls) 

file on your device. 
 
Green Box: Navigating Through Results 
Use the navigation arrows to move to the next 

set of 100 results. Continue clicking the arrows 

to scroll through all available entries. 
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Course Offering by Term CL 
(FC_CRSESDURINGTERM_CL) 

Courses within Course Loading for the 

prompted term 

 

Step 2: Define the selection criteria for the 
course code. Required and/or recommended 
fields are bolded. 

• Term 
• Acad Org – Optional  

 
Population selection 
Term (1249) 
Acad Org (SKTR)  

Step 3: Click the ‘View Results’ button 

 

Example of the Course Offering by Term (CL) 
query 
 
Red Box: Exporting Results to Excel 
To download the results in Excel format: 

• Click the “Excel Spreadsheet” link. 
• The file will be saved as an Excel (.xls) 

file on your device. 
 
Green Box: Navigating Through Results 
Use the navigation arrows to move to the next 
set of 100 results. Continue clicking the arrows 
to scroll through all available entries. 
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Crse Loading Section Attribute 
(FC_CRSE_LOAD_SECTION_ATTRIB) 

Course Loading Section Attributes for a 
term/academic organization. 

 

Step 2: Define the selection criteria for the 
course code. Required and/or recommended 
fields are bolded. 

• Term - Optional 
• Acad Org – Optional  

 
Population selection 
Term (1259) 
Acad Org (null) 

 

Step 3: Click the ‘View Results’ button 

 

Example of the Course Loading Section 
Attribute query 
 
Red Box: Exporting Results to Excel 
To download the results in Excel format: 

• Click the “Excel Spreadsheet” link. 
• The file will be saved as an Excel (.xls) 

file on your device. 
 
Green Box: Navigating Through Results 
Use the navigation arrows to move to the next 
set of 100 results. Continue clicking the arrows 
to scroll through all available entries. 
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Curriculum Crse Details 
(FC_CL_CRSE_DETAILS) 

Course Loading Report - Curriculum Course 
Details. 

 

Step 2: Define the selection criteria for the 
course code. Required and/or recommended 
fields are bolded. 

• Term 
• Institution - FLEMG 
• Acad Org 

 
Population selection 
Term (1259) 
Institution (FLEMG) 
Acad Org (SKTR)  

Step 3: Click the ‘View Results’ button 

 

Example of the Curriculum Crse Details query. 
 
Red Box: Exporting Results to Excel 
To download the results in Excel format: 

• Click the “Excel Spreadsheet” link. 
• The file will be saved as an Excel (.xls) 

file on your device. 
 
Green Box: Navigating Through Results 
Use the navigation arrows to move to the next 
set of 100 results. Continue clicking the arrows 
to scroll through all available entries. 
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Dual Credit Courses & Components 
(FC_DUAL_CREDIT CRSES_DC) 

Dual Credit courses for the selected term, as 
entered in Course Loading. 

 

Step 2: Define the selection criteria for the 
course code. Required and/or recommended 
fields are bolded. 

• Term 
 
Population selection 
Term (1259) 

 

Step 3: Click the ‘View Results’ button 

 

Example of the Dual Credit Crses & 
Components query. 
 
Red Box: Exporting Results to Excel 
To download the results in Excel format: 

• Click the “Excel Spreadsheet” link. 
• The file will be saved as an Excel (.xls) 

file on your device. 
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List Crse Reqs by Program 
(FC_REQUISITES_BY_PRGM) 

Requisite Listing by Program, including service 
courses.  

 

Step 2: Define the selection criteria for the 
course code. Required and/or recommended 
fields are bolded. 

• Term (Equal to or greater than) 
• Acad Org – Optional 
• Acad Prog – Optional 
• Crses - % 

 
Population selection 
Term (1249) 
Acad Org (null) 
Acad Prog (BTF) 
Crses (%)  

Step 3: Click the ‘View Results’ button 

 

Example of the Lists Crses Reqs by Program 
query. 
 
Red Box: Exporting Results to Excel 
To download the results in Excel format: 

• Click the “Excel Spreadsheet” link. 
• The file will be saved as an Excel (.xls) 

file on your device. 
 
Green Box: Navigating Through Results 
Use the navigation arrows to move to the next 
set of 100 results. Continue clicking the arrows 
to scroll through all available entries. 
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POS – Current Curriculum 
(FC_POS_CURRENT) 

Query for curriculum offered within Program of 
Study - prompted term only 

 

Step 2: Define the selection criteria for the 
course code. Required and/or recommended 
fields are bolded. 

• Delivery Term 
• Acad Org – Optional 
• Acad Prog – Optional 
• Acad Plan - Optional 

 
Population selection 
Term (1249) 
Acad Org (null) 
Acad Prog (GBE) 
Acad Plan (null)  

Step 3: Click the ‘View Results’ button 

 

Example of the Current Curriculum query. 
 
Red Box: Exporting Results to Excel 
To download the results in Excel format: 

• Click the “Excel Spreadsheet” link. 
• The file will be saved as an Excel (.xls) 

file on your device. 
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POS by Curriculum Version 
(FC_POS_CURR_VERSION) 

Query for full curriculum versions within the 
Program of Study. 

 

Step 2: Define the selection criteria for the 
course code. Required and/or recommended 
fields are bolded. 

• Curriculum Version Start Term 
• Acad Org – Optional 
• Acad Prog – Optional 
• Acad Plan - Optional 

 
Population selection 
Term (1249) 
Acad Org (null) 
Acad Prog (MAC) 
Acad Plan (null)  

Step 3: Click the ‘View Results’ button 

 

Example of the POS by Curriculum Version 
query. 
 
Red Box: Exporting Results to Excel 
To download the results in Excel format: 

• Click the “Excel Spreadsheet” link. 
• The file will be saved as an Excel (.xls) 

file on your device. 
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Program Delivery Review 
(FC_PROGVERIFICATION_REV3) 

Delivery review process by academic term, 
including LMS, Co-op, IPD, and PT indicators, as 
well as co-requisites and pre-requisites. 

 

Step 2: Define the selection criteria for the 
course code. Required and/or recommended 
fields are bolded. 

• Term 
• Institution 
• Acad Org 
• Acad Prog  

 
Population selection 
Term (1249) 
Institution (FLEMG) 
Acad Org (MBS) 
Acad Prog (GBE) 

 

Step 3: Click the ‘View Results’ button 

 

Example of the Program Delivery Review query. 
 
Red Box: Exporting Results to Excel 
To download the results in Excel format: 

• Click the “Excel Spreadsheet” link. 
• The file will be saved as an Excel (.xls) 

file on your device. 
 
Green Box: Navigating Through Results 
Use the navigation arrows to move to the next 
set of 100 results. Continue clicking the arrows 
to scroll through all available entries. 
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Program with Comments 
(FC_DESIGNATION_COMMENTS) 

Displays only program/level combinations that 
include comments. 

 

Step 2: Define the selection criteria for the 
course code. Required and/or recommended 
fields are bolded. 

• Term 
• Campus - Optional 

 
Population selection 
Term (1249) 
Campus (null)  

Step 3: Click the ‘View Results’ button 

 

Example of the Program with Comments query. 
 
Red Box: Exporting Results to Excel 
To download the results in Excel format: 

• Click the “Excel Spreadsheet” link. 
• The file will be saved as an Excel (.xls) 

file on your device. 
 
Green Box: Navigating Through Results 
Use the navigation arrows to move to the next 
set of 100 results. Continue clicking the arrows 
to scroll through all available entries. 
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Programs offered during term 
(FC_DESIGNATION_COMMENTS) 

List of programs offered during the current 
term, including start and end dates. 

 

Step 2: Define the selection criteria for the 
course code. Required and/or recommended 
fields are bolded. 

• Term 
• Institution 
• Campus 

 
Population selection 
Term (1249) 
Institution (FLEMG) 
Campus (1)  

Step 3: Click the ‘View Results’ button 

 

Example of the Programs offered during term 
query. 
 
Red Box: Exporting Results to Excel 
To download the results in Excel format: 

• Click the “Excel Spreadsheet” link. 
• The file will be saved as an Excel (.xls) 

file on your device. 
 
Green Box: Navigating Through Results 
Use the navigation arrows to move to the next 
set of 100 results. Continue clicking the arrows 
to scroll through all available entries. 
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Reverse Lookup for Co/PreReqs 
(FC_DESIGNATION_COMMENTS) 

Reverse lookup for co- and pre-requisites, 
including history (union query). 

 

Step 2: Define the selection criteria for the 
course code. Required and/or recommended 
fields are bolded. 

• Subject 
• Catalog 

 
Population selection 
Subject (NRSG) 
Catalog (24) 

 

Step 3: Click the ‘View Results’ button 

 

Example of the Reverse Lookup for Co/PreReqs 
query. 
 
Red Box: Exporting Results to Excel 
To download the results in Excel format: 

• Click the “Excel Spreadsheet” link. 
• The file will be saved as an Excel (.xls) 

file on your device.  
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QUERY LEGEND 

Values and descriptions of commonly used prompts in PeopleSoft queries and BI Publisher reports. 

What Description Value 

Institution Fleming College FLEMG 

Campus Sutherland 1 

Frost Campus 2 

Cobourg Campus 3 

Haliburton Campus 4 

Toronto – Trebas Campus 6 

Academic Organization Environmental & NR Sciences SENRS 

School of Trades & Technology SKTR 

Haliburton School of Art + Des HALIBURTON 

Health and Community Services IHA 

Health and Community Services L&J 
School of Business and IT MBS 

General Arts & Science IDS 
Terms 2025 Fall 1259 

2026 Winter 1261 
2026 Spring 1265 
2027 Fall 1279 
2029 Fall 1299 
2025 Fall 1259 
2026 Fall 1269 
2029 Spring 1295 
2027 Winter 1271 
2028 Spring 1285 
2027 Spring 1275 
2028 Winter 1281 
2028 Fall 1289 
2029 Winter 1291 
2030 Winter 1301 
2025 Fall 1259 
2026 Winter 1261 

Academic Career Non Credit NCRD 

Upgrading PREP 

Credit CRED 

   

   
 

[END OF DOCUMENT] 


