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How to apply for
 

On-Campus Jobs
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Visit Fleming Career Services website:

careerservices@flemingcollege.ca

https://department.flemingcollege.ca/careers/
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Look for the "Find Work" icon.  Find "On-Campus Job Board.” Select “(Click Here)."
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On the Oracle PeopleSoft sign in page, enter in your Fleming login and password.  Click “Sign In.” 
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On the “Careers” menu page, click "View All Jobs."
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Use the filter on the left for “Job Family” and select "Student." 

(Cellphone users - click the filter icon      and select “Student.”)
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Click on the job you are interested in for details.   
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BEFORE YOU APPLY:

Check the details:

• Campus and Location

• Date Closed – this is the final date that applications will be accepted

• Hours per week

• Salary Range
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Prepare a targeted resume:

• Read the “What We Are Looking For” section.

• Identify key skills that you have used (such as 
specific technical skills, computer software, 
safety practices or transferable skills like 
problem solving and team work)

• Include these key skill words in your resume 
and cover letter.

• Describe how you have used the skill in your 
own words, as it relates to the job. 

BEFORE YOU APPLY:
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Resources to build your resume and cover letter:

Fleming Career Services:  Resume and Cover Letter Tips 

LinkedIn learning videos:  Nano Tips for Resume Writing

• Free for Fleming students

• Use your Fleming login and password

Any students are welcome to come with job search or resume 
questions during our Career Services Drop In Times

Scan the QR code for more job 
search tips on the Fleming 
Career Services website:

https://department.flemingcollege.ca/careers/job-search/cover-letters-resumes/
https://www.linkedin.com/learning/nano-tips-for-writing-a-resume-with-sho-dewan
https://department.flemingcollege.ca/careers/career-job-fairs/
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BEFORE YOU APPLY:

1. Look for “How to Apply” near the 
bottom of the page

2. Download and fill out all required 
forms completely, and then save them

3. Combine all required forms with your 
resume and cover letter into one PDF 
document.  
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You are ready to apply!

• Click the blue, “Apply for Job” button

• Follow the steps to upload your cover letter, resume and required forms. 

**Only applicants who include the required forms can be considered**
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How to find us:

Sutherland Campus

Room C2 102.14 (LRC)

Monday to Friday
8:30 am – 4:30 pm

careerservices@flemingcollege.ca 

Frost Campus

Room 202 E

Every Thursday
9:30 am – 3:30 pm

careerservices@flemingcollege.ca 

Presenter Notes
Presentation Notes
Reminder how to find us

Watch your emails and social media for information on upcoming events, workshops, drop in hours
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