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COMMUNICATION
e addressed

e arbitrated

e authored

e clarified

e collaborated

e communicated
e composed

e corresponded
e defined

e drafted

e edited

e explained

e informed

ORGANIZATION
e arranged

e assembled

e catalogued

e charted

e collected

e compiled

e consolidated

INITIATIVE

e accomplished
e achieved

e acquired

e bolstered

e built

e coordinated

e created

e dedicated

e demonstrated
e implemented

TEAMWORK

e accomplished
e achieved

e advised

e balanced

e blended

e collaborated
e contributed

e cooperation

interpreted
interviewed
marketed
moderated
persuaded
presented
promoted
proposed
queried
reported
summarized
translated
wrote

indexed
linked
organized
oriented
planned
scheduled
tabulated

increased
initiated
minimized
modified
overhauled
revamped
revised
suggested
updated
upgraded

coordinated
dependable
diversified
encouraged
energized
fostered
gathered
helped
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PROBLEM SOLVING

e aided

e augmented
e counselled
e eased

e elevated

e enlarged

e extended
o finalized

o fulfilled

e (generated
e interceded

e invented

e procured
LEADERSHIP
e administered
e advised

e allocated

e appointed

e approved

e assigned

e authorized
e championed

e chaired

e coached

e delegated
e designated
e directed
e educated
e employed
e empowered
e enabled

e endorsed
e enhanced
e influenced
e interpreted
e joined

e merged

e nominated
e participated
e partnered
e persuaded

reduced
refined
reformed
reinforced
remodeled
repaired
restored
retrieved
settled
solved
streamlined
strengthened
transformed

facilitated
fostered
founded
guided
hired
influenced
instructed
interviewed
judged
mentored
moderator
monitored
motivated
officiated
persuaded
recruited
sanctioned
supervised
trained

respected
researched
supported
supplemented
taught

team player
united
volunteered



