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SMART Goals
Using a method to plan your goals can be a very useful and worthwhile step to ensure you reach your job search goals. SMART goals are a commonly used method and is an acronym for the steps needed to plan out your goals successfully. 

Specific
One common mistake in goal setting is being vague. For instance, "finding a job" is too broad and makes crafting an effective and targeted resume and cover letter difficult. Instead, specify the industry, job title, and even a potential employer. Write your goal here: 
Click or tap here to enter text.

Measurable
How will you monitor your progress? Knowing how to track your progress keeps you motivated and provides an indication of progress. For example, if you apply to 15 jobs without getting interviews, revise your resume. If you attend 5 interviews without job offers, review your interview technique. If you only measure success by getting a job, you might never achieve it without evaluating your progress along the way. Write how you will measure your progress in reaching your goal here: 
Click or tap here to enter text.

Achievable
If your goal is too difficult or long-term, you might give up. Goals should challenge you, not set you up for failure. For example, becoming a department head requires achieving smaller, short-term goals first. Each step is an accomplishment. Review your goal and ask:
· Do I have the means (money, time, knowledge, education)?
· Do I have a support network?
· Does the opportunity exist now?
Click or tap here to enter text.

Realistic
Setting realistic goals ensures success. Dream big but check if you have what you need. Ask yourself:
· Do I have the required training/education? (If not, make it a sub-goal)
· Do I have an effective resume, cover letter, and personal brand?
· How are my interview skills?
· Do I need smaller goals? Write them down.
Click or tap here to enter text.

Timely
Deadlines increase goal completion by adding just enough pressure to motivate you. Without a deadline, there's no urgency. Set and adjust deadlines as needed, considering time for unexpected delays. Use existing deadlines, like application dates, and set yours earlier for review and adjustments. My timelines: 
Click or tap here to enter text.
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