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Student Waivers

· Waivers are NOT REQUIRED for a field trip that is part of the student’s course requirements and the student does not have any free time.

· Waivers should be specific to each event (the exception being Varsity athletes).

· This does not impact students on placement.

· Waivers must be provided one week prior to the event and signed in the presence of a designated employee who then witnesses the waiver.

· The student participant would also agree to indemnify the College for claims based on the participant’s conduct.

· The Waiver Form must be kept for 2 years.

PROCEDURE FOR EXECUTING

When to have Liability Release and Indemnifications signed by students

The standard Liability Release and Indemnification form should be signed by every student participating in an excursion supervised by the College that is not a part of the regular course curriculum of the student.  The Liability Release and Indemnification form need not be executed for regular, mandatory course activities.
Although not required for mandatory course activities, the Liability Release and Indemnification form should be also be signed where the course activity involves travel outside the country and where the participant will have unsupervised “free time” in the destination country.
Notice

Where a Liability Release and Indemnification form is required to be signed, the participants should be given as much notice as possible of the requirement for such a document to be executed.  If promotional material is distributed, the requirement to have the standard form should be noted in the material.  If the standard Liability and Indemnification form is placed on the College’s website, the promotional material should include the web address of the page where the form appears.
The Liability Release and Indemnification form is a serious legal document that affects the legal rights of the participant.  The participant should never be rushed into signing the Liability Release and Indemnification form, or be told that it is a routine document.

The participants of the excursion should receive a hard copy of the Liability Release and Indemnification form, with the name of participant and the name of event filled in, at lease one week before the beginning of the excursion.  The participant should be directed to not to sign the document at home.  The document should be signed and witnessed by designated staff of the College.  

Witness Procedure

The following procedure should be followed by designated staff members who witness the execution of the Liability Releases:

1. Review the document in front of the participant to ensure all the fields on the form have been properly filled out.  Obtain and fill in any missing information before the document is signed;
2. Scan the document to ensure that nothing has been changed or crossed out by the participant;

3. Ask every participant the following question: “Have you read and do you understand the Liability Release and Indemnification form?”  Be sure to obtain an affirmative response.
4. Do not witness a Release signed by someone who appears to be intoxicated;

5. If the participant requests an explanation of the meaning of the document, respond as follows:

“The document you are being asked to sign is a release of liability, an acknowledgment, by you, of the risks associated with the activity named on the document, and an agreement whereby you agree to indemnify Sir Sandford Fleming College for claims brought against it resulting from your actions while participating in the event.  By signing this document you are giving up certain rights, including the right to sue should you be injured.  By signing you could be held responsible to pay for damages or other costs should you or others be injured or if there is damage to property.”
6.
The participant must initial each section of the document and date and sign the document in the presence of the designated witness.  If the participant has already signed the document, the witness should either create a new form or have the participant sign and date the form again;

Where it has been determined that a Liability Release and Indemnification is required, a participant should not be allowed to participate in the event without executing a Liability Release and Indemnification Form.
The Waivers are to be kept for 2 (two) years.
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