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Fleming College welcomes gifts of support from individual donors, businesses, clubs, associations 
and foundations which enable the organization to further its vision and mission.  
 
 

Purpose / Scope 
This policy is intended to: 
 

• provide discipline for the organization’s fundraising program 
• define the types of assets that are acceptable 
• establish the gift forms that are acceptable 
• ensure gifts made to the organization are in accordance with legal and ethical regulations and 

guidelines 
• promote consistent practices in exercising fiduciary responsibilities 
• define the organization’s role in gift administration 
• provide guidance for Board decision-making 
• educates staff and the board about critical issues triggered by certain gifts 
• foster consistent, equitable relations with donors 

 
 

Definitions 
Gifts of Cash:  Gifts that are cash or cash equivalents (i.e. cheque, money order, bank draft). 
 
In-Kind Gift: Defined by Canada Revenue Agency as a gift of property other than cash – in particular 
capital property, depreciable property and personal-use property. It also includes a residual interest, a 
right of any kind, a licence, a share, and inventory of a business.  In-kind gifts may also include 
equipment, supplies, furniture, books, art, and more.  It does not include a gift of services.    
 
Third-party Fundraising Events:  Funds that are secured through a third party hosting an event and 
in turn donating the net proceeds from the event to the organization. 
 
Bequests:  A gift of personal property owned by a decedent at the time of death which is directed by 
the provisions of the decedent's will; a legacy. 
 
Gift of Life Insurance:  To make a gift of an existing life insurance policy, the donor irrevocably 
transfers ownership of the policy to the charity, and the charity is named as the beneficiary. 
Or a donor may purchase a life insurance policy and name the charity as the beneficiary. 
 
Charitable Gift Annuities:  With a charitable gift annuity, the donor transfers cash or property to the 
charity in exchange for a partial tax deduction and a lifetime stream of annual income from the 
charity.  When the donor dies, the charity keeps the gift.  
 
Gifts of Charitable Remainder Trust:  With a charitable remainder trust, the donor assigns 
ownership of a substantial asset to the charitable organization, but retains income from it during their 
lifetime.  A donation receipt is issued at the time of the gift for the present value of the future gift (the 
remainder or residue) based on its current value and the donor’s life expectancy using the standard 
mortality tables. 
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Publicly Traded Securities:  A gift of mutual funds or appreciated securities of publicly traded 
companies listed on a stock exchange allows a donor to claim a tax credit and to avoid any capital 
gains on the stock. Public securities consist of any security (share, bond, unit, etc.) traded freely on a 
stock market or other mechanism operated by mutual fund companies or members of the Investment 
Dealers Association.  
 
De-naming:  The process of removing a naming that was bestowed to recognize a donor’s 
generosity.  
 
Designated Gifts:  Gifts, provided to the College, where the donor has provided specific direction on 
how the gift may be used. 
 
Endowment:  An endowment is created through a financial contribution whose capital is invested 
and preserved in order to create a revenue stream from the interest earned. 
 
Expendable Gifts (Flow Through Gifts):  A gift provided where the donor indicates that the funds 
are to be used immediately to support programs or initiatives within the organization. 
 
Naming:  The practice of assigning a name to a designated building, space, program, endowed fund, 
bursary/award, etc. to recognize a donor’s generosity. 
 
Pledged Gift:  Gifts provided to the College that are to be fulfilled over a number of years (usually 
over a 3 to 5 year pledge period). 
 
Restricted Gifts:  Gifts provided to the College where the donor has indicated a specified limited gift 
designation (i.e. a donor provides a gift that is to purchase capital equipment for a specific program at 
a specific campus). 
 
Retained Gifts:  Gifts or bequests given to the College, to be held in perpetuity for the income 
earned, as part of an endowment fund. 
 
Undesignated Gifts:  Gifts provided to the College where the donor has not specified where in the 
College their support is to be directed. 
 
 

Policy Statement 
The policy applies equally to the acceptance and disposition of all gifts made to Fleming College. 
 
 
 
Operating Procedure 
Gifts Accepted:  Gifts that are accepted by the College will be acknowledged, receipted, recognized 
and stewarded through the Advancement & Alumni Relations Office.  Official tax receipts are issued 
for all charitable gifts received by the College in compliance with the requirements of the Income Tax 
Act, and in accordance with procedures established by the College.  Fleming College is a registered 
charity under Canada Revenue Agency (Charitable Registration Number 10798 2845 RR0001).  Gifts 
provided must be consistent with the overall mission and strategic intent of the College and must not 
compromise the college’s integrity or improperly benefit any individual or organization.  The College 
may, in its discretion, refuse a gift on these grounds.  
 
The College encourages donors to work with professional advisors in making their gifts. Similarly, the 
College reserves the right to have donations reviewed by legal counsel before they are accepted. 
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The following methods of giving are welcomed: 
a) Outright gifts of cash, cheques, money order, bank draft or by credit card. 
b) In-kind gifts.   
c) Funds secured through third-party fundraising events. 
d) Bequests. 
e) Gifts of life insurance. 
f) Charitable gift annuities. 
g) Gifts of charitable remainder trusts. 
h) Gifts of publicly-traded securities. 

 
Related Costs:  Gift-related costs such as legal fees, appraisals, real estate commissions and taxes 
relating to acceptance, maintenance, management or re-sale of a gift of property will normally be the 
responsibility of the donor unless the College, upon prior agreement, agrees to assume responsibility 
for any portions of these items. 
 
Gift Limitations:  A donor providing a gift that is made with conditions that are not in the best 
interests of the College or that proves to be administratively difficult may be asked by the Chief 
Advancement Officer to revise the terms of the gift. If the donor and the College cannot mutually 
agree upon the terms of the gift the gift may be declined. 
 
The College will not accept gifts that include conditions that: 

a) Exclude or discriminate against a group or class, unless such exclusion or discrimination is 
permitted by law. 

b) Allow the donor to select specific individual recipients. 
c) Impinge upon the academic freedom of the College. 

 
Gift Negotiation:  Gift negotiation and the creation and execution of gift agreements are the 
responsibility of the Chief Advancement Officer and his/her designate(s).  All individuals exercising 
this responsibility must ensure due diligence prior to proceeding with a gift that: 

a) Is precedent-setting. 
b) Involves sensitive issues. 
c) Could expose the College to potentially significant liability. 

 
On rare occasions funds secured for projects or initiatives are insufficient for the project or initiative to 
proceed. In this case, donors will be contacted and provided with the opportunity to redirect their gifts 
to a similar project or initiative and/or suspend future pledged payments. 
 
Designated gifts will be used for the purpose indicated by the donor ensuring that the gift is consistent 
with the College’s vision and mission.  
 
Undesignated gifts will be used at the College’s discretion to further projects and initiatives that will 
advance the organization’s vision and mission. 
 
Acceptance of Gifts:  The Chief Advancement Officer is authorized to approve gifts/pledges and gift 
designations in the amount of $250,000 or below. For all gifts/pledges in excess of $250,000, the 
Chief Advancement Officer will review and make a recommendation to be reviewed by the President 
of the College and the appropriate Board Committee/s.  The President is authorized to approve 
gifts/pledges and gift designations in the amount of $250,000 and up to $1,000,000.  All gifts/pledges 
in excess of $1,000,000 will be reviewed by the President and submitted for approval of the Board of 
Governors through its Executive Committee.  
 
Fleming College makes every effort to seek and receive support from individuals and organizations 
whose values and objectives are compatible with those of the College.  In instances where this may 
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not be the case, the Chief Advancement Officer will apprise the President of the concern and make a 
recommendation to the President relative to how and whether the College should proceed. The 
President may choose to consult with appropriate Board Committees to receive their input or he/she 
may conclude there is enough concern present to decline the donor’s support.  
 
In the case of gifts/pledges whose alignment with the vision, mission and values of the organization 
may be questionable, the Chief Advancement Officer reviews the gift/pledge and makes a 
recommendation to the President relative to how the organization should proceed. The President may 
choose to consult with appropriate Board Committees should further discussion be required to 
determine the acceptability of receiving the gift or he/she may feel there is enough concern present to 
warrant declining the gift. 
 
Donor Recognition:  Fleming College is committed to ensuring that all donors receive appropriate 
and meaningful recognition and stewardship for any gift made to the College. Initiatives developed for 
recognition and stewardship purposes will ensure that donors are thanked in a timely and appropriate 
manner.  Where appropriate, and upon consent of the donor, public recognition will be afforded to 
acknowledge donor generosity and demonstrate philanthropic support for the College. 
 
 
 
Related Documents 
• Naming of College Features and Resources, Policy #1-106   
• College and Community Recognition and Awards, Policy #1-105 
• Donor Recognition, Policy #8-802 (to be developed) 
• Unsolicited Financial Gifts, Policy #4-415 
• Receipting Cash and Gifts In-Kind as Charitable Donations, Policy #4-416  
• Endowment Policy, Policy #4-421 
• Liquidation of Donated Publicly Traded Securities, Policy #4-222 
• Comprehensive Investment Policy Statement, Policy #4-419A 
• Ministry Endowed Investment Policy Statement, Policy #4-419D 
 
 
Appendices 
Appendix A:  Association of Fundraising Professionals Code of Ethical Principles and Standards 
Appendix B:  Association of Fundraising Professionals Donor Bill of Rights 
 
 
Monitoring of Operating Procedure 
Next Review:  June 2015 
Responsibility of:  Chief Advancement Officer 

 

Procedure Review Summary: 
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Appendix A 
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