Add Museum Annex Printer on Windows
1. Click start menu bottom left.
2. Type “Printers” to bring up the “Printers & Scanners” settings 
[image: ]
3. Click “Add a printer or scanner” 
[image: ]
4. Click “the printer that I want isn’t listed”
5. Add a printer using a TCP/IP address or hostname[image: ]
6. For hostname/ip address you can type “printer” the port name will auto fill and you can leave it as is. If you cannot add the printer by that name you can enter the address: 192.168.128.72[image: ]OR [image: ]
7. You will see the printer driver box come up. In the left side select “Microsoft” and then select “Microsoft PCL6 Class Driver” in the right column then click “Next”
[image: ]
8. The next screen will install the driver, if it asks you to replace or use current driver you can select replace.
9. You will be asked to name the printer; you can name it anything that helps identify this printer for you. By default, It will be the name of the driver. Click “Next” after naming the printer
[image: ]
10. [bookmark: _GoBack]Select “Do not share” when asked about sharing the printer
[image: ]
11. You can now print a test page or return to your document and select the named printer to send a job to it.
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Install the printer driver

S Choose your printer from the st Clck Windows Update to see more models

To install the driver from an installation CD, click Have Disk.

Manufacturer
Generic
Microsoft

Printers

-4 Microsoft MS-XPS Class Driver 2
-4 Microsoft OpenXPS Class Driver
4 Microsoft OpenXPS Class Driver 2

-4 Microsoft PS Class Driver

[ This driver s digitally signed.

Windows Update Have Disk..

Tell me why driver signing is important
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Type a printer name

Printer name: Museum Priinter

This printer will be installed with the Microsoft PCL6 Class Driver driver.
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Printer Sharing

If you want to share this printer, you must provide a share name. You can use the suggested
name or type a new one. The share name will be visible to other network users.

@ Do not share this printer

O Share this printer so that others on your network can find and use it

Share name;

Location;

Comment:





image1.png
Settings

@ Home Printers & scanners
Add printers & scanners —

o can' et your prnter o vork
Devices 3 rning the it o blshooter

dd a printer o scanner Opentroubleshooter setings

e Relted sttings
& Pint sever propertes
Ly printers scamers o
0 Sysem seings Run the troubleshooter
Setings
= g Printers & scanners
& Add a printer or scanner > Sytem s Help from the web
Lot Windows manage my default Downlaading printcivrs
ge my def 5 ap
printer wving documents
A = open Scanning documen
& @ change advanced color N Changing piner status
management sttings for displays,
® Get quick nep rom web
% Find and ix problems with printing >

8 Oownlodingprin drvers @ Gethep
Search the e s
Scaning documents £ Gue lencback
. printer- seeweb e >
Changingprier sats

Mostly




image2.png
Setiings. - 8 X

@ Home Printers & scanners
Find a setting 0 Add printers & scanners Troubleshoot your printer
If you can't get your printer to work,
G try running the printer troubleshooter
© R Open troubleshooter settings

Bluetooth & other devices Searching for printers and scanners
Related settings

L |
| @ printers & scanners Print server properties
The printer that | want isn't lsted
u]
=]

Mouse Run the troubleshooter

Printers & scanners
Touchpad

Ig] Fax Help from the web

Typing Downloading print drivers

Microsoft Print to PDF Scanning documents

£

Pen & Windows Ink Changing printer status

Microsoft XPS Document Writer

o)

AutoPlay
@ Get help

OneNote (Desktop) & Give feedback

OneNote for Windows 10

Ig] Webex Document Loader

Let Windows manage my default printer

When this is on, Windows will set your defaulf printer to be the one you





image3.png
= Add Printer

Find a printer by other options

O My printer is a little older. Help me find it.
(O Select a shared printer by name
Browse.

Example: \\computername\printername or
http://computername/printers/printername/.printer

@ Add a printer using a TCP/IP address or hostname
(O Add a Bluetooth, wireless or network discoverable printer

(O Add alocal printer o network printer with manual settings
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Type a printer hostname or IP address

Device type: |Autodetect o
Hostname or IP address: printed
Port name: printer_2

Query the printer and automatically select the driver to use
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Type a printer hostname or IP address

Device type:
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Query the printer and automatically select the driver to use





