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Fleming College welcomes gifts of support from individual donors, businesses, clubs, associations
and foundations which enable the organization to further its vision and mission.

Purpose / Scope
This policy is intended to:

provide discipline for the organization’s fundraising program

define the types of assets that are acceptable

establish the gift forms that are acceptable

ensure gifts made to the organization are in accordance with legal and ethical regulations and
guidelines

* promote consistent practices in exercising fiduciary responsibilities

» define the organization’s role in gift administration

» provide guidance for Board decision-making

+ educates staff and the board about critical issues triggered by certain gifts

» foster consistent, equitable relations with donors

Definitions
Gifts of Cash: Gifts that are cash or cash equivalents (i.e. cheque, money order, bank draft).

In-Kind Gift: Defined by Canada Revenue Agency as a gift of property other than cash — in particular
capital property, depreciable property and personal-use property. It also includes a residual interest, a
right of any kind, a licence, a share, and inventory of a business. In-kind gifts may also include
equipment, supplies, furniture, books, art, and more. It does not include a gift of services.

Third-party Fundraising Events: Funds that are secured through a third party hosting an event and
in turn donating the net proceeds from the event to the organization.

Bequests: A gift of personal property owned by a decedent at the time of death which is directed by
the provisions of the decedent's will; a legacy.

Gift of Life Insurance: To make a gift of an existing life insurance policy, the donor irrevocably
transfers ownership of the policy to the charity, and the charity is named as the beneficiary.
Or a donor may purchase a life insurance policy and name the charity as the beneficiary.

Charitable Gift Annuities: With a charitable gift annuity, the donor transfers cash or property to the
charity in exchange for a partial tax deduction and a lifetime stream of annual income from the
charity. When the donor dies, the charity keeps the gift.

Gifts of Charitable Remainder Trust: With a charitable remainder trust, the donor assigns
ownership of a substantial asset to the charitable organization, but retains income from it during their
lifetime. A donation receipt is issued at the time of the gift for the present value of the future gift (the
remainder or residue) based on its current value and the donor’s life expectancy using the standard
mortality tables.




Publicly Traded Securities: A gift of mutual funds or appreciated securities of publicly traded
companies listed on a stock exchange allows a donor to claim a tax credit and to avoid any capital
gains on the stock. Public securities consist of any security (share, bond, unit, etc.) traded freely on a
stock market or other mechanism operated by mutual fund companies or members of the Investment
Dealers Association.

De-naming: The process of removing a naming that was bestowed to recognize a donor’s
generosity.

Designated Gifts: Gifts, provided to the College, where the donor has provided specific direction on
how the gift may be used.

Endowment: An endowment is created through a financial contribution whose capital is invested
and preserved in order to create a revenue stream from the interest earned.

Expendable Gifts (Flow Through Gifts): A gift provided where the donor indicates that the funds
are to be used immediately to support programs or initiatives within the organization.

Naming: The practice of assigning a name to a designated building, space, program, endowed fund,
bursary/award, etc. to recognize a donor’s generosity.

Pledged Gift: Gifts provided to the College that are to be fulfilled over a number of years (usually
over a 3 to 5 year pledge period).

Restricted Gifts: Gifts provided to the College where the donor has indicated a specified limited gift
designation (i.e. a donor provides a gift that is to purchase capital equipment for a specific program at
a specific campus).

Retained Gifts: Gifts or bequests given to the College, to be held in perpetuity for the income
earned, as part of an endowment fund.

Undesignated Gifts: Gifts provided to the College where the donor has not specified where in the
College their support is to be directed.

Policy Statement
The policy applies equally to the acceptance and disposition of all gifts made to Fleming College.

Operating Procedure

Gifts Accepted: Gifts that are accepted by the College will be acknowledged, receipted, recognized
and stewarded through the Advancement & Alumni Relations Office. Official tax receipts are issued
for all charitable gifts received by the College in compliance with the requirements of the Income Tax
Act, and in accordance with procedures established by the College. Fleming College is a registered
charity under Canada Revenue Agency (Charitable Registration Number 10798 2845 RR0001). Gifts
provided must be consistent with the overall mission and strategic intent of the College and must not
compromise the college’s integrity or improperly benefit any individual or organization. The College
may, in its discretion, refuse a gift on these grounds.

The College encourages donors to work with professional advisors in making their gifts. Similarly, the
College reserves the right to have donations reviewed by legal counsel before they are accepted.
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The following methods of giving are welcomed:
a) Outright gifts of cash, cheques, money order, bank draft or by credit card.
b) In-kind gifts.
¢) Funds secured through third-party fundraising events.
d) Bequests.
e) Gifts of life insurance.
f) Charitable gift annuities.
g) Gifts of charitable remainder trusts.
h) Gifts of publicly-traded securities.

Related Costs: Gift-related costs such as legal fees, appraisals, real estate commissions and taxes
relating to acceptance, maintenance, management or re-sale of a gift of property will normally be the
responsibility of the donor unless the College, upon prior agreement, agrees to assume responsibility
for any portions of these items.

Gift Limitations: A donor providing a gift that is made with conditions that are not in the best
interests of the College or that proves to be administratively difficult may be asked by the Chief
Advancement Officer to revise the terms of the gift. If the donor and the College cannot mutually
agree upon the terms of the gift the gift may be declined.

The College will not accept gifts that include conditions that:
a) Exclude or discriminate against a group or class, unless such exclusion or discrimination is
permitted by law.
b) Allow the donor to select specific individual recipients.
¢) Impinge upon the academic freedom of the College.

Gift Negotiation: Gift negotiation and the creation and execution of gift agreements are the
responsibility of the Chief Advancement Officer and his/her designate(s). All individuals exercising
this responsibility must ensure due diligence prior to proceeding with a gift that:

a) Is precedent-setting.

b) Involves sensitive issues.

¢) Could expose the College to potentially significant liability.

On rare occasions funds secured for projects or initiatives are insufficient for the project or initiative to
proceed. In this case, donors will be contacted and provided with the opportunity to redirect their gifts
to a similar project or initiative and/or suspend future pledged payments.

Designated gifts will be used for the purpose indicated by the donor ensuring that the gift is consistent
with the College’s vision and mission.

Undesignated gifts will be used at the College’s discretion to further projects and initiatives that will
advance the organization’s vision and mission.

Acceptance of Gifts: The Chief Advancement Officer is authorized to approve gifts/pledges and gift
designations in the amount of $250,000 or below. For all gifts/pledges in excess of $250,000, the
Chief Advancement Officer will review and make a recommendation to be reviewed by the President
of the College and the appropriate Board Committee/s. The President is authorized to approve
gifts/pledges and gift designations in the amount of $250,000 and up to $1,000,000. All gifts/pledges
in excess of $1,000,000 will be reviewed by the President and submitted for approval of the Board of
Governors through its Executive Committee.

Fleming College makes every effort to seek and receive support from individuals and organizations
whose values and objectives are compatible with those of the College. In instances where this may
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not be the case, the Chief Advancement Officer will apprise the President of the concern and make a
recommendation to the President relative to how and whether the College should proceed. The
President may choose to consult with appropriate Board Committees to receive their input or he/she
may conclude there is enough concern present to decline the donor’s support.

In the case of gifts/pledges whose alignment with the vision, mission and values of the organization
may be questionable, the Chief Advancement Officer reviews the gift/pledge and makes a
recommendation to the President relative to how the organization should proceed. The President may
choose to consult with appropriate Board Committees should further discussion be required to
determine the acceptability of receiving the gift or he/she may feel there is enough concern present to
warrant declining the gift.

Donor Recognition: Fleming College is committed to ensuring that all donors receive appropriate
and meaningful recognition and stewardship for any gift made to the College. Initiatives developed for
recognition and stewardship purposes will ensure that donors are thanked in a timely and appropriate
manner. Where appropriate, and upon consent of the donor, public recognition will be afforded to
acknowledge donor generosity and demonstrate philanthropic support for the College.

Related Documents

» Naming of College Features and Resources, Policy #1-106

* College and Community Recognition and Awards, Policy #1-105

» Donor Recognition, Policy #8-802 (to be developed)

* Unsolicited Financial Gifts, Policy #4-415

* Receipting Cash and Gifts In-Kind as Charitable Donations, Policy #4-416
* Endowment Policy, Policy #4-421

* Liguidation of Donated Publicly Traded Securities, Policy #4-222

« Comprehensive Investment Policy Statement, Policy #4-419A

» Ministry Endowed Investment Policy Statement, Policy #4-419D

Appendices
Appendix A: Association of Fundraising Professionals Code of Ethical Principles and Standards
Appendix B: Association of Fundraising Professionals Donor Bill of Rights

Monitoring of Operating Procedure
Next Review: June 2015
Responsibility of: Chief Advancement Officer

Procedure Review Summary:
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Appendix A

AFP Code of Ethical Principles and Standards

ETHICAL PRINCIPLES = Adopted 1964; amended Sept. 2007
The Assodation of Fundraising Profesionals { AFP) cxisos 1o foseer the devdopmene and growth of fandraising: professionals
and the profission,, i promoes high cchicl behavior in the fundrising profession and o preserve and enhanoe philanchropy
and volunmeerism. Members of AFF are motvaced by an inner drive o improse the qualicy of life through the canses they serve. They srve
the ideal of philanthropy, are commined o the preseracon and enhascement of vohimeerismg and hold seewardship of these conceps 2 the
awermiding dircction of their profossional Efe. Thoy reoogniee their responsibilicy o ensure thar needed resources. are vigorously and cchical -
Iy =oughc and thar the inoene of the donor is honesdy filfilled. To chese ends, AFF members, botch individual and business, embrace oormin
values thar they srive o uphold in performing tedir regponsibilices for generanng philanchropic suppore. AFP busines: members soive e
promone and proec: the work and mission of ther dlient organizadons.

AFP members both individual and business aspire to:
' the absohur obliganon i sicgand the public mest

% acr aconmnding, o the hghes goals and| visions of ter organmanons,
prftsaons, diens and comcienoes

= mapirc athers through their ven smee of dedicason and high purpos:

» mmprmve ther profiesional knowiedge and sk, so thar their performanoe
will bener serve ahens

» demonsrar concern for the meness and well-being, of mdvadual affeord
ey checir acrions

* yalur che privacy, frecdom of chowe and inmress of 2l dhose affeceed by
their acrinns

« fomer cubmural drvering and phenbissic vahues and wear all people with dniry

amd respea

= gifirm, through porsonal giving, 2 commamene m philantropy and s mokc
I sciery

% ardheme oo the spinc 2= well 2 the loer of all appiichie bws and reguknions

s achmoar within their organierion: adherenoe m all applcbie ks and
regulanom

= gyoid oven the apprasnor of any oriminal offmse or professonal
miscondiscr

» bing cmdic m e fundresing, profrsson by ter public demeanoe

» enonurge collagees v embmos and pramos deee ethicl pancples and
sandands

® b aware of the codes of edbecs promulgamd by odher professions]
ARt thar srrve philenchnogy

ETHICAL STANDARDS

Furthermore, while smiving o aor acoording m the above values,
AFP members, boch individual and business, agree oo abide {and
o ensare, wr the best of their abilicy, dhar all members of their saff
abide) by the AFF smndards. Violadon of the sandards may sub-
jocx the member m disciplinary sancoons, induding expultion, as
provided in the AFP Erhice Enforcement Procedures.

MEMEER OBLIGATIONS

1. Memben shall noc engage in acciviges thar harm e members”
ANzt ciones or profoson.

I Membors shall nor engage in amvines thar conflion with their fidwciary,
ethical and Irgal ohigarion m their organixaions, diens or ]

& Members shall effecovely dischoss all pornal and sl oonffios: of
moonest, swch disclosure does nor prechude or imply edhecl smproprcn:.

4. Membeor shall noc exploir amy rdagonship with a donor, prospect,
mi.nln:r , client or omploye for the benefie of the mombers or e

o

' rganiTanons.

5. Members shall comply wich all appiicbic kocl, s, provingal and foderl
vl and criminal ks,

@, Mombors rooognine ther individeal bovndaries of comperenor and anc forh-
oomming, and mushfid abour cheir profissional experienor and quaificions
and will represmr chir achievemmes arnsraery and withows ceggrrasion

7. Members shall presom and supply producs and /o services honesdy and
withour misrcpronmnon and will doardy donfy the demils of o
mm;ﬁbﬁ;n’ummm:ﬂm
donars, dienis or nongrofic organ o

&, Membeors shall exablish the nanne and perposs of any conmacmal
relagonship ar the s and will be nosponsive and sailabic ©
any sle of menrrak and for sraces. Members will comply wich all far

9. Members shall nefram from knowingly infimging, the inmleonal propermy
r#ncfod‘n’pmt:lmunﬂzuﬂﬁm:ﬂ recrify amy
machenrn infingrment thar may ooour.
10, Members shall proseo: the confidentafioy of all privikeged informagon
relaing, o the provider,chiene rolanomships.
11. Members shall refram from any sy desgned o disperage compenime
unrrurtfilhy.

SOLICITATION AND USE OF PHILANTHROPIC FUNDS

12, Members shall mis cre o omere dar all solidmton and comemunicaion
e of solicined funde

13 Members dhall mls are m oemsee thar dionoes reoasfee imformed., accuree
and extical adhvice abor the value and mx imphcadons of conmibutons.

14. Members shall mis cre o omere dar commbuesons are wsoad in
aconndanar with donos” inrenons.

15. Members dhall mis @re m e proper sewandship of 2l oveme
funds.

1. Members shall vban aplicis consmne by d onors before aloering, the
condizions of financial et

PRESENTATION OF INFORMATION

17. Members shall noc desdner privileged or confidmial mfomanon m
umauthoried pemes

15 Members shall adhesr o the principle thar all donor and prospeo:
mfiormarion aeard by, or on bohalf of, an organianon or 3 dencis te
propery of thar organianon or dient and shall noc be oansdiemed or
wtibred exorpe on behalf of tar arganizanon or denc

19. Members shall gree domors and cienes the opponmuminy sy have ter names
romorerd from e thar ane sold. m, romed oo or cxchanged with ocher

AN,

3. Members shall, when waring findraming romle, ver aonsmn: and
conssrnr arosnnng, methods char oonform i te appropriar: geideines:
adoperd by the Amencan Insinur of Consfied Public Accounmnes:
(AICPA)Y fior the oype of organimon imobed. (* In countros cumside
of the Unised Smers, comperable awchoriny showdd be unilmed )

COMPENSATION AND CONTRACTS

I1. Members shall noc acorpe compensarion: o £rET T 2 onraor thar i
lhasrd on 2 porormmege of conmibwrons:; nor shall members acorpe fnder’s
fiors or comngen foes.  Busines members must nefrain from moociving
compensacion from: dird partics derfed from: producs or srvices fora
i withour disdiosing, thar third-parny compensation o the dienc
{for cxample, volume reharrs from vend o m besines: members).

2. Members may scoepe performeno: -besd compensaton, such 2s bomes,
prowidied mech bomesrs ane in acoond with proailing, prcooes wthin te
mombors” oen organiEnons and s nor besod on 2 perenege of
conmitesione.

13, Members shall neidher offer nor acorpe paymiens or spedial consdernons
for the purpess of mflsencing, the selecoon of produces or saces.

4. Membors shall noc pay finder’s fioos, commissions or perocncage
compensanion basod on commbestions, and shell e @re m discousge
5. Any momber meoehing finds on bebalf of 3 donor or diene must meer che
Icgal roquartmens for the disbursemen: of thoese funds. Any imeres or

oo camed on the funds shoulkd be fully deciosed.

Policy 8-801: Gift Acceptance

Page 5 of 6



Appendix B

A Donor Bill of Rights

PHILANTHROPY is based on voluntary action for the common good. It is a tradition of
giving and sharing that is primary to the quality of life. To ensure that philanthropy merits
the respect and trust of the general public, and that donors and prospective donors can have

full confidence in the not-for-profit organizations and causes they are asked to support, we
declare that all donors have these rights:

L.

To be J:.Eﬁ'rmmra_,l".f.k ofzu'.u-fza.riur!} mrLErion, a_,l"
the ey the ergamization rfends fo

wse dorated reseurces, and of ifs capacity fo wse

domations sffectroely for therr mmtended purpases.

I1.

Tz &Ef.l!ﬁ'rmmr g'-a'.& ;.dm.ff.l'_y g’rhrerm!ﬁ!g
on ibe organizations geverning Foard,
and io oxpect the board b sxerose prudent judgement
in b5 stewardsbip responabulises

I11.

To bavwe arcess fo the orpanizaiions

most recent financial statements.

IV.

To b armured their gifis will be woed for
.f.&r‘pmrpo:u_ll"ar wibich .r.ﬁe_'p weTE gfum.

V.

T receive appropriate
m:bunufmkwm! and rmgm-!l-m

VI.

T be asamred thal J:Ju-_ll'i'rman-am about
their donatiens &5 Sandied with respect and with
confudentiality éo the exteni provided by fow.

VII.

T expect that all relafionships with
mdrveduals rzjlmﬂuﬁwg ofzuw'zﬂ.r;mu g’im!mm’
fo the domor will be profecnional in nature.

VIIL.

To be informed whether those seekmy

domafions are volunteers, employees of the
orgamizaiion or fired solicifors.

IX.

To have the o riumrs by _ﬁr idherr
mames fo be deleted from mailing fiks that
an organizafion may iniend fo share.

X.

1o feed free fo ask quertions when making
g domairen arnd fo r'mefw‘llrm_ltl!. !ru.l'é_lﬁr.fﬂmd'
jfortbright anrwers.

DEVELOPED BY

Aezociation of Fundraising Profeesionals [AFF)
Associoion for Hedthoore Phionthropy (AHF
Cound for Advoncamani and 5up\:nr| of Educoiion [CASE)
Giving Insifula: laoding Consulionts fo MorPechits

EMDORSED BY
bn formation]
Irdapandant Sedor
Maionol Cotholic Dewadlopment Corfaranca MCDC)
Mattond CommBee on Mornad G-vhg :NC PGl
Council for Resoueca Davelopment (ZRD)
Uniled Woy of Americo
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