Template for PAC Meeting Minutes – this is a general guide only. If all sections listed below are covered in the minutes, there is no need to follow this specific format. 

Agenda Items (list agenda items here).


	1. Call to Order, Welcome and Chair Remarks
	


The Chair called the meeting to order at XXXX PM 
XXXX Dean of XXXX addressed the group with an opening statement to acknowledge our collective responsibility to pay respect and recognize the land Fleming is situated on as traditional Mississauga Territory. 

2. Conflict of Interest: Click Here For Description
Action Required: 




3.  Approval of Agenda:
Agenda was approved as circulated:
Name of person who seconded the motion to approve:
Additions/deletions if not approved: 




4.  Approval of Minutes from Previous Meeting
Minutes of the  Meeting were approved, and carried  as distributed:
Name of person who seconded the motion to approve:
Additions/deletions if not approved: 




5. Business Arising from Minutes
Record any previous recommendations requiring action




6. Discussion of Reports from Dean, Student and Coordinator 
Committee members had the following questions/feedback: 




7.  Business Sector Industry/Trends – Open the floor to PAC members to speak about anything new or required in their business. Where are the opportunities for this program and Fleming to  provide something to the business community?

Recommendations are recorded in this section. Focus on recommendations regarding program improvement and maintenance of relevance to the business community. 
8. Preliminary planning of how to operationalize any recommendations adopted. 

	Recommendation
	Rationale
	Action

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	

	
	




9. Next Meeting and Adjournment 

