How to Rent a Car Guidelines

Who can rent a vehicle?

Fleming College employees travelling for College business can take advantage of the negotiated rates with
Enterprise Rent-A-Car under Contract Account Number L400210.

How do | arrange a rental?

Employees are responsible for arranging their own rentals, and can be done one of 3 ways:

1. Sir Sandford Fleming College Online Reservation Link found in Item #1 below, as well as under the
Purchasing Website

2. Phone Reservations

3. In-person Reservation

1. Sir Sandford Fleming College Online Reservation Link

In an effort to streamline the reservation process and provide a more convenient way of booking, Enterprise
has created the new Sir Sandford Fleming College reservation link.

Click the link below and it will take you directly to the Sir Sandford Fleming College reservation page.
For future ease and convenience, copy and paste the link below in a new browser and save to your favorites.

https://legacy.enterpriserentacar.ca/car rental/deeplinkmap.do?bid=002&cust=.400210
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2. Phone Reservations

To set up arental reservation by phone simply call 1-800-RENT-A-CAR and give the booking agent the
Account Number: L400210 to ensure that the proper rates and insurance are applied to your rental.
3. In-Person Booking

When booking in-person make sure to give the booking agent the Account Number: L400210 to ensure that
the proper rates and insurance are applied to your rental.

Locations in the Area:

Location and Address Telephone Hours of Operations
Peterborough
1495 Lansdowne St. West, K9J 7M3 705-745-7275 Mon - Fri 8 am - 5:30 pm, Sat 9am - 12pm
1838 Ashburnham Dr., K9L 1P9 705-748-2707 Mon - Fri 8 am -5 pm
Lindsay
351 Kent St. W., K9V 277 705-328-3030 Mon - Fri 8am -5:30 pm
Cobourg
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25 Munroe St., Unit #1, K9A 1B3 | 905-372-0669 | Mon - Fri 8am - 5:30 pm
Bancroft

8 Valleyview Dr, KOL 1C0 | 613-332-1322 | Mon - Fri 8am - 5:30 pm
Bowmanville

83 Mearns Court, L1IC4N4 | 905-697-7051 | Mon - Fri 8 am - 5:30 pm, Sat 9am - 12pm
Oshawa

423 Bloor St. W., Unit #1, L1J 5Y5 | 905-728-3370 | Mon - Fri 8 am - 5:30 pm, Sat 9am - 12pm
Whitby

1111 Dundas St. E., L1IN 2K4 | 905-430-4535 | Mon - Fri 8 am - 5:30 pm, Sat 9am - 12pm

Note: ensure that “Sir Sandford Fleming College of Applied Arts and Technology” is listed as the
primary renter; this assigns liability for the rental to the College.

When picking up your vehicle:

¢ Ensure the vehicle has a FULL tank of gas when picking it up as this provision is included in our
contact and to avoid higher gasoline charges.

e REFUEL your rental car BEFORE returning it.

¢ You must conduct a “Pre-Use Inspection” to avoid unnecessary damage claims. ANY marks to paint,
exterior or interior damage must be noted on the rental car agreement.

e Luxury and sports vehicles are prohibited.

e Minimum Rental Age — 21years

¢ Rentals will be paid by using College issued corporate credit card.

e Roadside Assistance can be purchased for $5.99/day

Contract Rental Rates

Car Class Daily Weekly | Monthly

Compact S 4532 | S 27192| S 1087.68
Standard S 4635 | S 278.10]| S 1112.40
Full-Size S 4841 | S 290.46| S 1161.84
Minivan (7 passenger) S 92,70 | S 556.20| S 2224.80
SUV Intermediate S 83.43 | S 500.58| S 2002.32
SUV Standard S 9270 | S 364.62|S 2224.80
SUV Large S 118.45| $ 380.07| S 2842.80
1/2 ton Pick Up Truck S 8034 | S 482.04| S 1928.16

When renting a vehicle, a compact model or its equivalent is required.

Any exceptions must be:
¢ Documented and approved prior to the rental if possible; and
¢ Guided by the principle that the rental vehicle is the most economical and practical size. Taking into
account the business purpose, number of occupants and safety (including weather) considerations.
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When booking in person or phone, it's policy and a must to take the following insurance coverage:

e Collision Damage Waiver (CDW) $24.99/day
e Personal Accident Insurance/Personal Effects Coverage (PAI/PEC) $6.99/day
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